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This Advanced Booklet will cover some of the more complicated entries such as “Special”
transactions such as sealed grain, coop dividends, crop insurance, detailed payroll, budget/Cash
Flow and inventory/net worth.

Like most Windows programs and accounting programs, there is always more than one way to do
things. We hope to show you a standard, simple way to accomplish your record keeping goals by
providing these examples.

It is hard to design a booklet that will help those with very limited experience without making the
“experts” feel like they are being talked down to. Hopefully, everyone will find the information we
have provided helpful. For copies of all the PcMars booklets go to www.pcmars.com .

TIP

Throughout our booklets we use the symbol “=" which means “go to”. So if we say “click on
Setup=>Business Information”, that means to first click on Setup and second click on Business Information.



http://www.pcmars.com/

Special Transactions

“Special Transactions” are usually difficult-to-enter transactions that need special treatment.
Currently they consist of sealed grain transactions, crop insurance proceeds and coop dividends.
Special entry screens or wizards are provided to simplify the process of entering these transactions.
Click on Setup=Special Transactions to setup the wizards.

File Edit Options | Setup Transactions Reports I

@ @ D. s & Business Information E[i

s H Account Codes
B Bankjasset Accounts
IE Enterprise Codes
"" Wendor List
Payrall 4
ID Description List
E Profit Centers
Code Groups

Special Transactions

Recurring Transactions

Sealed Grain:

To use the “Special Transactions” under “Transactions”, first you must set up which account codes
are to be used with those “special transactions”. Be sure you discuss this with your consultant
before you choose the account codes to use! The appropriate account codes are different depending
on which state you are in and the particular account codes you are using.

The first tab is the setup for Sealed Grain. The example below lists he IFBA account codes we used.
Again — be sure to discuss this with your financial consultant.

353 = Sealed Grain Proceeds
481 = Sealed Grain Repayments
221 = CCC Loans

354 = Sealed Grain Market Gain
409 = Interest Expense

482 = CCC Origination Fees

:_%= Setup Special Transactions

sealed Grain ‘ Crop Insurance | Coop Dividends l
Loan proceeds code for sealed grain treated az asale  |353 «

Loan repayment code for sealed grain treated az a zale  |481 -
[Thiz code will alzo uzed for market gain expense]

Loan proceeds code for sealed grain reated az a loan |221

Loan repayment code for sealed arain reated az a loan 221 -
[This code alzo uzed for market gain principal repagmment]

Market gain income code (6] -
[For both sealed qrain treated as a zale or loan]

Interest expense code (409 -
9

[For both sealed qrain treated as a zale or loan]
Origination/deductible fees code B2 -

[For both sealed arain eated az a zale or loanl

o Save F1D| X Cancel ‘ Setup code




Crop Insurance:

Select the second tab for “Crop Insurance” in the Setup Special Transactions. Choose the account
code for crop insurance income and expense on this screen. You can activate and/or change code
description spellings by clicking the “Setup code” button.

In the example below we used codes:

320 = Crop Insurance Income
410 = Insurance Expense

:_* Setup Special Transactions

Sealed Grain Crop Insurance l Coop Dividends ]

Crop inzurance income code m -

Crop insurance expense code (410

o Save Fm‘ X Cancel ‘ Setup code

Coop Dividends:

Select the third tab for “Coop Dividends” in the Setup Special Transactions. Choose the account
code for coop dividend income and expense in this spot. You can activate and/or change code
description spellings by clicking the “Setup code” button.

In the example below we used codes:

356 = Patronage Dividend (cash)
357 = Patronage Dividend (Deferred)
119 = Deferred Coop Dividends

NOTE: If you use Asset code 119 to hold the non-cash value of the dividend, the balances will
carry over from year to year.

= Setup Special Transactions

Sealed Grain | Crop Insurance  Coop Dividends l

Coop dividend cash income code

Coop dividend non-cash inc. code 357 -

Azzet code for coop non-cash dividend [119 +

o Save Fm‘ X Cancel ‘ Setup code |

When you have completed filling out the “Special Transaction” wizards, you will then be able to
enter these special transactions easily.



Sealed Grain Deposits

Deposit CCC Loan Proceeds:

Click on Transactions=Special Transactions=Deposit CCC Loan Proceeds. An example of how to
handle this type of transaction is shown below.

File Edit ©ptions Setup | Tramsackions FReports  Inwentory  Cash Flow  Utliey  window  Help
.@% @ u. M @‘@ “heckslexpense [BI IE| IF‘| |@ i e|
IE‘J Depositsfincome

|';_i& Bank Account Transfers
E Paychecks

& Credit transactions

% Journal entries

Special Transactions Deposik CCC Loan Procesds

Use recurring transaction Repay CCC Loan

Crop Insurance Proceeds
&8 Browse Transactions R
Coop Dividends

" Reconcile I

CCC loans are tracked by their CCC number, which would have been set up on your vendor list.
You must provide the unique number for the loan in question.

E# Deposit CCC Loan Proceeds

Enter CCC loan number S9RE781 - Mew loan

Be zure o zet up codes
Enter bushels sealed 15000 i
[Click 'Setup zpecial’]

Choose Profit Center oF -

Cash Transaction

Enter gross loan proceeds 27750.00
Enter arigination/deductible fees 100.00

Metloan proceeds deposited $27.650.00

Summary: The aross proceeds for CCC Loan # 956737 i deposited to CCC
Loans [221], and the deductible fees are entered az an expenze in CCC
onigination fees [482]. Al entries are allocated to CRM, OF. This loan will be
treated az a loan for tax purposes.

‘ o Malke deposit | X Cancel | Setup special

Enter the bushels and gross loan proceeds from the FSA paperwork. The origination fees, etc. will
be deducted from this to give you the “net”. Check this against the amount actually deposited.

In this example, Joe Farmer took out a new CCC loan, #956781, on 15,000 bushels. The gross loan
proceeds were $27,750 with origination fees of $100. The net loan proceeds deposited were
$27,650. If everything is accurate, click on “Make deposit” or press F10.

NOTE: The “Summary” describes your exact transaction. Be sure to read this.

The resulting transaction will look something like this. The above example is assuming you are
treating sealed grain as a loan (tax wise). If you are not certain, check the particular CCC Loan
status on the vendor list. The option of treating it as a loan or income is determined when you added

this CCC Loan to your vendor list.




i
g
H

4l Deposits/income
Bank Account 100 »| Farmers State Bank Balance $120,382.08 ' Save F10

DEP‘J’I? g) MNumber

Date 12/3114 | Total Amount %27.650.00 ﬁ Edit special Eecurting

it

X Cancel

Mot cleared

o)
iD
1=
0
i}
)

il

Memo |Dep05|t CCCloan proceeds j o Addlng @ =1 Prior
Vendaor | Code |Entprise|D| Amount | Description | PC | Units Weight | I+ Setup item |
| CCC #356781 221 CRN $27.760.00| CCC loan procesds oF 15000 221
| [CCC #356781 452 CRM o $100.00] Origination/deduct fees P = Print F9
Insert row
] » B close

Arnount Left $0.00

A screen preview of the loan report will now show all this information to you.

Pc Mars Plus Version 2.4.1.0 / IA IFBA (Cash) Bus. I.D. = Sample Farms
Licensed To: IFBA Fiscal Year = 2014
Print Date 4/14/2015 9:04 am

DETAIL REPORT - SELECTED ITEMS

(Bank account and credit transactions)

Selection: VENDOR =CCC #956781

LIABILITIES

Code Ent PC C/ID#  Date T Bnk Vendor Description Units Weight Amount

221 CRN OP 2018 12/31/14 D100 CCC #956781 CCC loan proceeds 15000 $27,750.00
SUBTOTAL CCC Loans 15000 $27,750.00

INCREASE/DECREASE IN LIABILITIES 15000 $27.750.00

FARM EXPENSE

Code Ent PC CID# Date TIBnk Vendor Description Units Weight Amount

482 CRN OP 2018 12/31/14 D100 CCC #956781 Origination/deduct fees $100.00
SUBTOTAL CCC origination fees $100.00

FARM EXPENSE TOTAL $100.00

srssnnnnrssssnnnsesss pUDIT SUNMMARY === ==sssrrssssnsan

$$IN TOTALS (#) $27,750.00

$$ OUT TOTALS (-) $100.00

$$ NET (CHANGE) (=) $27,650.00



Paying Back CCC Loans

Paying Off CCC Loans:

Click on Transactions=Special Transactions=Repay CCC Loan.

File Edit Options Setup | Transactions Reporks  Inwenkory  Cash Flow  Ukility  Window  Help
@@D M @@Checkﬁexpense lB|lE|lP‘ |@| 7 “‘
% Depositsfincome
[ Bank Account Transfers

@ Paychecks
@8 Credit transactions
% Journal entries

Deposit CCC Loan Proceads

Special Transactions

Use recurring transackion Repay CCC Loan

Crop Insurance Proceeds

%l Brawse Transactions
Coop Dividends

" Reconcile I

When you select the option to “Repay CCC Loan”, the following dialog box will appear. There are
three options to repay your CCC Loan.

Repaid CCC Loan
How was your sealed grain loan repaid ?
D Fepaid loan directhy (by check)

_I Elewator repaid loan from grain sale

_I Forfeited grain to CCC

Repaid loan directly (by check):

The first option is “Repaid loan directly (by check). Depending on whether or not you had a market
gain, the screen will vary.

In this example, Joe Farmer repaid a portion of his CCC loan directly. He redeemed 5000 bushels
with direct payments of $8500 and a $750 market gain for a total of $9250.

E# Repay CCC Lu..an Directly (by check]) E”E|g|

Enter CCC loan number to repay 956781 v] Be sure to st up codes
for_sealed grain f|rgt.
Enter bushels redeemed Bo00 (Click ‘Setup special]

Choose Profit Center oF - I_I

Was the posted county price below the loan rate ?
" Mo (No market gain)
f« Yes (Market gain)

Enter Market Gain #50.00

Cash Transaction

Enter loan principal paid 8500.00

[Do not include any market gain)

Summary: CCC Loan # 956781 iz repaid with direct payments of $8,500.00 + $750.00; for a

tatal loan repavment of: $3,250.00. This tatal is entered as a liability in CCC Loans (221, and
the market gain iz entered az income in Sealed gradmikt gain [354). Al entriez are allocated o §
CRMN, OF. This loan will be treated az a loan for tax purposes.

i of Makecheck | X Cancel Setup special




After completing all the information in the wizard, click on “Make Check” and the check will be
entered for you. This transaction should look like this. You can either print or record the
transaction.

zg:lchecks_»'expense o |l= | = |
Bank Account 100 «| Farmers State Bank Balance  $148.032.06 " Save F10
Check Number  [1073 Not cleared X Concal
- " Diate Tatal Armount = -
&y to the euse
Ordleraf  |CCC #956781 [ remina <[ [ sas0000| .2 i
Becurring
CCC#356781 [ Paycheck
Address  |Commodity Credit Carp Edit special
Eri
[~ Batch Frint M
bemo |Repa\d CCC Loan Directly j E Adding w Setup item
Code |Entpr|se| Amaunt Description | FC | Units | Weight | I # | - Print F9 |
L 221 CRM $8.500.00| CCC loan principal oFP 5000 221d
221 CRM $750.00|CCC loan/mkt gain part oF 221d £
| 1354 CRM £750.00| b arket gain oF
Insert rov
il E ciose
Arnount Left $0.00

Elevator repaid loan from Grain Sale:

If the loan was repaid from the sale of the grain, the following screen will appear. If you want to
enter grain deductions such as check offs, drying, etc., click on the “Enter” box next to that line and
another detail screen will appear where you can enter the account code for the appropriate
deduction and the amount.

In this example Joe Farmer repaid a portion of his CCC loan from a grain sale. He sold 4800 bu.
for $10,560. After subtracting the drying charges of $225, the elevator paid the CCC $9550 ($9250
in principal & $300 in interest) for the 5000 bushels that he had redeemed. This left a net balance
of $785.00 which was deposited.

Ea Elevator Repaid Loan from Grain Sale g@@

Enter CCC loan numberto repay (356781 ~| Besuelosetup codes &

far sealed grain first.

Enter hushels redeemed 5000 [Blick 'Setup special]
Choose Profit Center OF -

Choose grain sale vendor Coop Elevator hd
Choose grain sale Income code 3000 | and enterprise |CRN «

YWWas the posted county price below the loan rate 7
@ Mo (Mo marketgain) O Yes (Market gain)
Cash Transaction
Enter gross dollars of grain sold 1056000 bushels |GG

Enter deductions from grain sale 22500 Enter..

[Example: drying, starage, checkalf, etc)

Enter loan principal paid directly

by Coop Elevator sl

Enter loan interest paid directhy

by Coop Elewvatar 300.00

et grain proceeds deposited $785.00
Summary; The gross grain sales to Coop Elevator for $10,560.00 was entered az income
to Com/Feed (300). Deductions totaling $225.00 were paid directly to Coop Elevator and
are entered a: expenses. Coop Elevator alzo directiy repaid CCC #356751 the laan
repayment of $3,250.00. This iz entered as a liability in CCC Loans [221). The amaount of

$300.00 is entered as interest expenze in Interest Expense [409). Thiz loan will be
treated as a loan for tas purposes. “

" Make deposit | X Cancel | Setup special




After completing all the information in the wizard, click “Make deposit” and your deposit slip will

be entered.

B Deposits/income
Bank Account 100 -

Farmers State Bank

Balance  $143,032.06

Deposit g)

Mumber [ZIHE

Diate 12/3114 ~| Total Amount $785.00 ﬁ Edit zpecial

Mot cleared

Memo ‘Repaid loan from gr. sale

=l = adding @

{]
g
i

' Save F10

it

X Cancel

-
2
5
o
&

Becurring

3

=0 Prior

Vendor | Code |Eanrise|D| Amount | Description | PC | Units Weight | Inv # ‘ - Setupitem |
L Coop Elevatar 300 CRM $10,560.00| Gross grain sale ap 4800 133b
_|Coop Elevator 458 CRM $226.00 ar = 2y Print F3
| CCC #956781 21 CRM $9.250.00| CCC loan principal orP 5000 221d
| |CCC H356781 409 CRM $300.00| CCC loan interest orP
Insert row
- i Close
Amaunt Left $0.00

Forfeited Grain to CCC:

If you have to forfeit your grain on the CCC loan, you would choose “Forfeited grain to CCC”.
This will bring up the following screen.

In this example, Joe Farmer had to forfeit the balance of his CCC loan. The bushels sealed were
5000, and the loan balance forfeited was $9250.00.

Ea Forfeited Grain to CCC

=

Enter CCC loan number
Enter bushels sealed
Choose Profit Canter

Choose Income code
for forfeited grain

Enter loan principal forfeited

X Cancel |

Be zure to zet up codes
for zealed grain first.
[Click 'Setup special’]

956781

:

5000
oP -

m

925000

I

Summary: Sealed grain loan # 356781 was forfeited ta CCC. This results in
$9,250.00 a3 grain zale income to ComdMon-Feed [301). Also thiz sealed grain
lnan # 956751 iz entered as repaid |
CCC Loans [221). Al entries are allo
a3 a loan for tax purposes.

or $9.250.00. Thiz iz entered az a liability in
cated to CRM, OF. Thig loan wil be treated

Setup special |

Once you have entered all the information, click on the “Make deposit” button and your deposit slip
will be entered. You may either edit/print/record this deposit slip as shown in the previous

examples.

o Deposits/income
Bank Account (100 -

Farmers State Bank

Balance  §

148.032.06

Deposit g)

Date

MNumber [ERES Mot cleared

12431414 | Total Amount $0.00 ﬁ Edit special

Memo |Forfeited grain to CCC

|

“ Adding @

i
i

' Save F10
X Cancel

Feuse o=?

Recurting
=1 Prior

Vendor | Code |Entprise|D‘ Amount | Description ‘ PC ‘ Units Weight | Inv # | - Setup item |
| CCC #356781 am CRN $9,260.00| Grain sals income op 5000 E
| |CCC #356731 221 CEN D $3,250.00| CCC loan repayment oF 5000 221d Frint F8
Amaunt Left $0.00




NOTE: If you would like to make corrections on any of the *“special transactions”, click “Edit
special” box on the check/deposit to take you back to the previous screen. Once everything is
correct, you may either print/record the transaction.

If you decide to change the tax treatment of CCC Loan during the year:

On the “Vendor List” screen/CCC loan vendors, there is a box labeled “Change”.

Vendor List EI@
Ag Service -
AgDirect *L
Bawin, Glen

CCC #1008 *C CCC Loan No. |356781

CCC #1857 C | LongName  [CCC#956761
CCC #2091 ©

Type CCC -

Address 1 |Cumm0dity Credit Carp

Central Foods Address 2 |
Coast To Coast Add 3 |
Caombine Loan L ees

m

Coop Elevatar Taxpayer |D#
Farm Credit Sens *L -
Phaone 0

Federal Land Bnk *L
Feed Supply Co

Email addrass |

GTE *Irventa
. Acct Cade 21 -

Hog Bldg Loan L Crom Sealed
Hog Markets Ca. (Erﬁ erp'?gee) CRMN - Flag for 1093 [~
14 Dept of Fiew. Default | j
lowa Light Go Description
JOFF *L

) Treated as Loan
Larkin, Jerry —

: w 1/114 hegin [Enter thiz at the
tachine shed Ln L yearbala%ce start of the year)
Marman Butters
Op Note #2392 " Interest rate

P Mote iahility Acct Code must be entered so that loans
Op Mate #7629 *L *Liahility Acct Cod ] dsothat |
Onfard Church can be imparted inta liability inrventany.
Fhillips Impl. Oweride Eeginning Balance(z] [
Delete | Addnew 33 | W Save F1D| X Cancel | B close | |

If you click on this, you can change from “Treated as Loan” to “Treated as Income” or vice versa.
You will get a warning screen.WE HIGHLY RECOMMEND PRINTING THE CONTROL
REPORT. It will print everything that gets done. PcMars combs through your files (for that set of
books) looking for CCC loan transactions entered in the Special Transaction wizard only. It will
make the necessary changes to them according to the method displayed on the warning screen.

Change CCC loan treatment E|

Thig will change the wendor CCC #956781 o that it will be
treated as an IMCOME for tax purpozes.

Thiz will alzo zearch through sealed grain tranzactions: and
change the account codes used for thiz CCC wendor. [t will
do thiz only for thoze entered by uzsing special transactions.

Maote: Al CCC loans created in this calendar vear must hawve
the zame tax treatment. [Al a2 income or All as laan)

Because of the drastic nature of the changes
made, make sure thiz iz what you want to do
before proceeding!

v Preview a control report

& Change

10



Crop Insurance Proceeds

Click on Transactions=Special Transactions=Crop Insurance Proceeds. An example of how to
handle this type of transaction is shown below.

File Edit Options Setup | Transacktions Reports  Inventory Cash Flow  Utiliey  Window  Help
@@D’ E @@Checkﬁexnense EB|IE|IF‘| |@| ? |0‘
% Depositsfincome

[ Bank Account Transfers
% Paychecks

Wl Credi transactions

% Journal entries

Deposit CCC Loan Proceeds

Use recurring transackion Repaw CCC Loan

Crop Insurance Proceeds

"D Brawse Transactions
Coop Dividends

" Reconcile |'

Fill out the insurance company, enterprise, date of loss, cause of damage, amount of damage, any
unpaid premiums deducted and the net amount of the check. After everything is filled out, click
“Make deposit” button.

o, Crop Insurance Proceeds EI@
] : D ate Cauze Gross Unpaid | Met Aot -
Inle:Laancre Er:i;e.; EF;?{; af af Arnount of | Premiurms | of Check
R Loss [Damage Damage | Deducted received 1
| *|Top Deal Inzuran | CRM oF Earials H ail $1.300.00 $120.00,  $1,180.00 r
[ Hakedepost | X Concel | addron | Blarkrow Setup special_|

The information you entered in the “wizard” will automatically be entered into the deposit slip.
You may now either edit/print/record this transaction.

{]
i

j‘;‘u Deposits/income
Bank Account |100 »| Farmers State Bank Balance $148.032.06 " Sawve F10

- X Cancel
Depa.ﬂl g) Mumber (2019 Mot cleared
Reuse m=b

w| Total Amount $1.180.00 ﬂ Edit special Eecurring
tdemo  |Crop insurance proceeds j * Adding @ <n Prior

Date

Vendor | Code |Entprise|D| Amount | Description | pPC | Units Weight | Inv # | a Setup itern |
L Top Deal Insuran 320 CRN $1.300.00| 7417415 Hail oF E
| |Top Deal Insuran 410 CRM D $120.00| Unpaid premiumz deducted ap Print F3
Arnount Left $0.00

11



Coop Dividends

Click on Transactions=Special Transactions=Coop Dividends. An example of how to handle this
type of transaction is shown below.

File Edit Options Setup Transac'tinns Reports  Imventory Cash Flow  Uklity  wWindow  Help
Q@[ V| B E cecleerse B E 8920
Ej Deposits/income

|;-_i& Bank Account TransFers

:f;"_i Pavychecks
@8 Credit transactions
% Journal entries

Special Transactions Deposit O Loan Proceeds
Use recurring transaction Repay CCC Loan
| Crop Insurance Proceeds

*&d Browse Transactions
Coop Dividends

+ Reconcile

A Coop Dividend would be entered into the “Special Transactions” screen as shown below. After
entering all the required information, you would click on “Make deposit” button.

Ea Coop Dividends

Enter Coop dividends consisting of a cash and/or non-cash porion

Azzet account for Be sure to get up account codes for coop
et | TERICT Ses onded =t Emiretiainn i

Wendor

[Coop) ||:00|3 Elewator j Enterprise m PC W
Amount of cash dividend ’7344

Amount of non-cash dividend B20
Total taxable amount of dividend $364.00
‘ o Make deposit I X Cancel ‘ Setup special |

The information you entered in the “wizard” will automatically be entered into the deposit slip.
You may now either edit/print/record this transaction.

B Deposits/income EI@
Bank Account [100 «| Farmers State Bank Ealance $148.032.06 J Sawve F10
. X Cancel
Depas/f g) Mat cleared
Reuse n=d
Date 12/31/14 «| Total Amount $344.00 ﬂ Edit special Blecurring
Merma [Coop dividend -l = Adding @ <1 Prior
Vendor | Code |Entprise|D| Amount | Description | PC | Units Weight | Inv # | i Setup item |
L Coop Elevator 356 GEM $344.00| Coop cash dividend ap =
_[Coop Elevator 357 GEM $620.00) Coop non-cash dividend [l Print F4
| |Coop Elevator 119 GEMN [$620.00)| Coop stock asset aF |
Arnount Left $0.00

12



Capital Purchase

These capital purchase “wizards” were designed to help prompt users for all the needed information for the
various scenarios such as cash purchase, trading existing equipment and financing options.

To use the capital purchase wizard go to Transactions = Special Transactions = Capital Purchase Wizard
(see screen shot below).

File Edit Options Setup | Transactions Reports Inventory Cash Flow  Utility Window Help

Al Yfm % B E@ Checks/expense B|IE|IF'| | j @[
% Deposits/income

& Bank Account Transfers

Paychecks

@8 Credit transactions

E lournal entries

Special Transacticns L Deposit CCC Loan Proceeds

Lse recurring transaction Repay CCC Loan

. Crop Insurance Proceeds
&8 Browse Transactions P

Coop Dividends

+ Reconcile Capital Purchase Wizard

After you have selected the “Capital Purchase Wizard” option, the following dialog box will appear. There
are three options to use when making a capital purchase.

Special Transactions, Capital Purchase Wizard ﬁ

How did wou purchase this capital asset (all methods
include an option for assets traded in) 7

A I:I Furchased with Check (or cash)
B J Furchased by Financing (Loan)
C J Furchased with Check (ar cash) AMND Financing (Loan)

l-'L Close

A. Used when the capital asset is purchased only by cash using a check.
B. Used when the capital asset is purchased only by financing using a loan.

C. Used when the capital asset is purchased by a combination of both cash and loan financing.

A

Here is a list of the examples included on the following pages:

A. Purchased with Check (or cash)
A(1). Purchased with Check (or cash); and assets traded as part of the purchase
B. Purchased by Financing (Loan)

B (1). Purchase by Financing (Loan); with assets traded and an existing loan is being rolled into the
new loan

C. Purchased with Check (or cash) AND Financing (Loan)

C(1). Purchased by Check AND Financing; with assets traded and an existing loan is being rolled
into the new loan.

To help illustrate, let’s review an example using each option.
13



A. Purchased with Check (or cash)

The facts for this example are; Joe purchased a new tractor from Phillips Implement for $200,000; below is
the completed wizard for this transaction.

-

i?? Purchased with Check (or cash), Capital Purchase Wizard E@

“Were any assets traded 7 & Mo © Yes

-I -

hd

Cash Transaction Information q e
Bank Account 100 «| Farmers State Bank  MNMumber (1073 Oate 12/3114 =

Enter Cash amount paid for new asset 6 |2EIEIEIEIEI +¥| (boot)

MNew Asset Purchased Information

i Fayto the — "
Order of Fhillips Impl. j (Enter{ select "who" wou purchased the assetfram)
Address Fhillips Imgl.

kemo | j

Enter new assets information below, (be sure to enter total purchase cost and any addition expenses)

| Code |Entprise |Am|:|unt |Desc:ripti|:|n |PC |Units “aight |Inv# | &
156 GEM  |$200,000.00 tractor or B
Insert row Blank row Setup item
Armount Left £0.00

?  Make Check F10 | X Cancel|

If you want to append additional notes ta thiz transaction, click the tack note icon and drag it to the check screen

There were no assets to trade, so the “no” radio button was selected.
Select the bank account used to purchase the tractor.

Enter the check number here.

Select the date of the transaction.

Enter the amount of cash paid for the new asset.

The tractor is being purchased from Phillips Implement.

The account code, enterprise, dollar amount and description are entered here.

© N o g > w D E

After completing all the information in the wizard, click on “Make Check F10”. PcMars will enter
the wizard information into a check screen (see picture below).
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é Checks/expense

d
g
d

Bank Account (100 =| Farmers State Bank \Balance  $148032.06 ' Save F10

3% Cancel

=i 1073
Phillips Impl. - M $200.000.00 | |

Feuse o=d

Philips Impl B Frychech Emiring

Edit capital purch.
|
Capital Purchase -

<m Prior

I

Setup item

By Print F9

$200,000.00) tractor

Blank row

Insert rowe

-
Amountlet  s000 B Close

_Blorkrow_|
_Insertrow_|
_Booe |

Now you can either “Save” or “Print” the transaction; just as if you had entered the check
yourself.
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A(1). Purchased with Check (or cash); and assets traded as part of
the purchase

The facts for this example are; Joe purchased a tractor from Phillips Implement for a “boot” of $150,000 and

traded in his old tractor. Below is the completed wizard for this transaction. (Also you can select more than

one traded asset, by simply clicking on the appropriate number of assets being traded.)
E% Purchased with Check (or cash), Capital Purchase Wizard EI@

“Were any assetstraded 7 O Mo * Yeso i
If asset traded (yes). enter the numher of raded assets |1 3 e
Cash Transaction Information

Bank Account [100 ~| Famers State Bank  Number [1074 (9 Date [12/31/14 ~|(E)
Enter Cash armount paid for new asset 6150000 ﬂ {boat)

New Asset Purchased Information

Pay to the — " "
Orgerof Fhillips Impleme j (Enter/ select “who"you purchased the assetfrom)

Fhillips Implement

Address
fdemao | j
Enter new assets infarmation below, (be sure to enter total purchase cost and any addition expenses)
| Code |Entprise |Am0unt |Descripti0n |PC |Units Wy'eight |Inv# Bls
(: M 15E GEM $150,000.00| new tractor oP £
4 3
lnsert rowe Setup item

Traded Asset Information
* For traded assets, the account code will default to the purchase asset account code (3o they will be grouped together)

* For raded aszets, no $ amount iz needed because they are traded and not sold. | they are sold you must
enter them as an asset sale.

Traded Asset Entprise [Description [ |Units Weight e # o
I|Traded asset#1  [GEM traded tractor & il
4 2
Amount Left $0.00
@) /' MakeCheck Fio | X Cancel|

* |F you want ko append additional notes to thiz transaction, click the tack note icon and drag it to the check screen L

1. Joe traded assets, so he selected the “yes” radio button. This Traded Asset Information is added to
the bottom of the wizard window.

Only one asset is being traded in this example.

Select the bank account used to purchase the tractor.
Enter the check number.

Select the date of the transaction.

Enter the amount of cash paid for the new asset.

The tractor is being purchased from Phillips Implement.

The account code, enterprise, dollar amount and description are all entered here.

© o N o g > e

Enter the description of the traded asset.

[EEN
o

. After completing all the information in the wizard, click on “Make Check F10”. PcMars will enter
the wizard information into a check screen (see picture below).
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Bank Account 100 «| Farmers State Bank |Eia|ance $148,032.06
o7/
Fhillips Impleme M $150,000.00

Fhillips Implement B Frycisch

Edit capital purch.

Capital Purchase -

$150.000.00) new tractor

$0.00/ traded hractor

IEETET
Insert row |
_ B oise |

B Cloze
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B. Purchased by Financing (Loan), Capital Purchase Wizard

The facts for this example are; Joe purchased a new tractor and financed the entire purchase cost of
$200,000 with Phillips Financial.

i} Purchased by Financing (Loan), Capital Purchase Wizard EI@

“Were any assets traded ¥ & No  Yes

»

{« a

@ New Loan {Finance) Information  (If new [oan vendor does not exist, select "MNew [oan" to create)

Creditar [Prilips Financi | Mewloan | Liability coce [262 ~ &)
Mumber 01 Date [12/31/14 ~ 6
Entertotal amount financed on "new" loan  |200000.00 13 ﬁ (hoof]

New Asset Purchased Information

ey to the — " W
0 Orc{erof Phillips Impleme j (Enter / select "who" vou purchased the asset fram)

Phillips Implement

Address
temo | j
Enter new assets information below. (be sure to enter total purchase cost and any addition expenses)
Code |Entprise |Am|:|unt |Description |PC |Units Wyeight |Inv# | -
@) |55 |GEN  $200,000.00 New John Deers Tractor | OP ]
Inser row Blank row | Setup item |
Armount Left $0.00

e o Make transaction F10 ‘ X Cancel‘

*|f pou want to append additional notes to thiz rianzaction, click the tack note icotn ahd drag it to the credit screen

1. There were no assets were traded in this example.

N

The creditor would be entered here. (If this were a new loan you would click on “new loan” and
fill in the vendor list loan information.

If the default liability code was not correct, you can change the code here.
Enter the transaction number here.

Select the date of the transaction.

Enter the amount financed for the new asset.

The tractor is being purchased from Phillips Implement.

The account code, enterprise, dollar amount and description are entered here.

© ®© N o g &~ w

After completing all the information in the wizard, click on “Make transaction F10”. PcMars
will enter the wizard information into the credit transaction screen , so that a check can be
printed, (see picture below).
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Bl Credit transaction
Creditor Fhillips Financi Balance  $200.000.00

Liahility code (282 - o "

Credi - MNumber 1 Mot cleared

iterl porch;
o Date Total Amount
SEwIOME [ohilips Impleme | [12/31714 +| | s200.000.00 3|
Phillips Implement [

Address Edit capital purch.

[ Batch Print

e <] **Editing

& Save F10

Add new 7%

=0 Frior

Setup item

Wendor |C|:|de |Entprise| Amaunt | Description | FC | Units ‘Weight | I # |
L Phillipz Impleme 156 GEM $200,000.00| New John Deere Tractor op 1] i
Arnount Left $0.00

m

BB LA

Print F3

B close
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B(1). Purchased by Financing (Loan), Capital Purchase Wizard -
with assets traded and an existing loan is being rolled into the new
loan

The facts for this example are, Joe purchased a new tractor, traded in an old tractor (with an existing
loan), and financed the entire amount of $275,000 (which includes $75,000 of the traded tractor loan).

i} Purchased by Financing (Loan), Capital Purchase Wizard EI@

d Were any assetstraded 7 O No & Yes
f asset traded fyes), enter the number ofraded assets |1 % e

If assettraded (yes), was any existing loan amount rolled into the new loan 7 Mo # Yes e
MNew Loan (Finance) Information  (If new loan vendor does not exist, select "New |oan" to create)

Credttor (@) [Phillips Financi =] Newloan | Lisbiliy code [z82 ~| (@)
Number @ 2 Date [rzzia | @
Enter total amount financed on "new" loan  |275000 ‘:’ ﬁ

New Asset Purchased Information

Pay to the — " "
Orgeruf Phillips Impleme gﬂ (Enter { select "whao" vou purchased the asset fram)

Address Fhillips Implement

Mermo | j

Enter new assets information below, (be sure to enter total purchase cost and any addition expenses)

Code |Entprise |Am0unt |Descripti0n |F’C |Units eight |Inv# | o
P|15E  |GEM $200.000.00/Mew John Deere Tractor oF

=)
-_—

w
m

Insert row Setup item

Traded Asset Information
* Far traded azsets, the account code will default ta the purchase asset account code (20 they will be grouped together)
* For traded assetz, no $ amount iz needed because they are traded and not zold. [F they are sold pou must

enter them as an asset sale.

Traded Asset Entprise |Descripti0n |PC |Units Weight ||n\.«# | -
0 M| Traded asset#1  |GEN Qld John Deere Tractor oF

m

0ld Loan Information (rolled into new loan, shown abowe)
* Selectthe "old" Loan Wendaor and enter the amount rolled into the "new" Loan and any additional information

“endar |Cude |Entprise |Am0unt |Descriptinn |PC |Units ‘Weight I # o
@l |P|Phillips Financi 282 GEN $75.000.00 E8li=RN t Loan - |OF 282b =
Insert rowe | Blank row | Setup itemn |
Arnourt Left $0.00
o hake fransaction F10 | x Cancel|

* |f you waht bo append additional notes to this tranzaction, click the tack note icon and drag it ta the credit screen
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[EEN
o

Joe traded assets, so he selected the “yes” radio button, this Traded Asset Information is added
to the bottom of the wizard window.

Only one asset is being traded in this example.

There is an existing loan that is being rolled into the new loan.
The creditor would be entered here.

If the default was not correct, you can change the code here.
Enter the transaction number here.

Select the date of the transaction.

Enter the amount financed for the “new” loan.

The tractor is being purchased from Phillips Implement.

. The account code, enterprise, dollar amount and description are entered here.
11.
12.
13.

Here is where you enter the description of the traded asset.
The details of the existing loan should be entered here.

After completing all the information in the wizard, click on “Make transaction F10”. PcMars
will enter the wizard information into the credit transaction screen so that a check can be printed.
(see picture below).

B Credit transaction

Creditor

Liahility code [262 = O ("

Philips Financi ~ v| | Balance ' Save F10

[E=3 Eo ==
Credit [ 753 Nurmber  [g] Mot cleared
iterf hj
r:dp: h"pm ’ Date Total Amount
&y to the e
oot 118 |Philips Impleme v | [12/31/14 ~| | $275.000.00 4
Fhillips Implement o
Address Edit capital purch. <1 Prior
[~ Batch Print
) Setup item
Mema | ~| ** Adding
i it ; : Print F4
“endar |C|:|de |Entpr|se| Amount | Description | FC | Units Weight | I # |' =
L Phillipz Impleme 156 GEM $200.000.00 Mew John Deere Tractor or 0 0 -
_|Phillips Implerme 156 GEM $0.00|01d John Deere Tractar op 0 0 1
|| Phillips Impleme 256 GEM $75.000.00|01d Tracter Loan oF 0 0| 286c
Amaount Left $0.00 B Close
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C. Purchased with Check (or cash) AND Financing (Loan)

The facts for this example are, Joe purchased a new tractor; he paid $15,000 cash and financed the remaining
$185,000.00 with Phillips Financial.

-

a‘% Purchased by Check AND Financing, Capital Purchase Wizard o= =]

“Were any assetstraded 7 & Mo f‘Yeso

= =

Cash Transaction Information

e Bank Account [100 ~| Farmers State Bank  Number [1075 (&) Date [12/31/14 ~| @)

Enter Cash amount paid for new asset |1 5000.00 @ «%| Mote: cash $ +finance § = boat

Mew Loan (Finance) Information  (f new loan vendor does not exist, select "Mew [oan" to create]

Creditor () [Philips Finanai ~ ~|  Newloan | Liabilty code [z82 ~| @

Enter total amount financed on "new" loan |1 as000.00 @

New Asset Purchased Information

Payy to the — " "
@ Orgeruf Phillips Impleme j [Enter { select "who" wou purchased the assetfram)

Fhillips Implement

Address
kemao |Capita| Furchasze j
Enter new assets information below, (be sure to enter total purchase cost and any addition expenses)
Code |Entprise |Amount |Description |PC |Units Weight ||n\,.'# | =
@ =156 [GEN |s200.000.00/Capital Purchase ~|op
Insert row Blank row | Setup item |
Arnount Left $0.00

@  Make Check F10 | % cancal|

* [f wou want to append additional notes to thiz transaction, click the tack note icon and drag it to the check screen

There were no assets traded in this example.

Select the bank account used to purchase the tractor.
Enter the check number here.

Select the date of the transaction.

Enter the amount of cash paid for the new asset.

© 0o~ D PP

The creditor would be entered here. (If this were a new loan you would click on “new loan” and fill
in the vendor list loan information).
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7. If the default liability code was not correct, you can change the code here.

8. Enter the amount financed for the new asset.

9. The tractor is being purchased from Phillips Implement.

10. The account code, enterprise, dollar amount and description are entered here.

11. After completing all the information in the wizard, click on “Make Check F10”. PcMars will enter
the wizard information into a check screen (see picture below).

##) Checks/expense o)
Bank Account 100 «| Farmers State Bank Balance  $148,032.06 o Save F10
Check Murnber {15 Mot cleared Q
[Capital purchi
- ) Date Total Arnount
2ty 1o the o
Oré’emf Philips Impleme > | 112/31/14 ~| | $15,000.00 | &
Fhillips Irmplement L Q
Address Edit capital purch. |
Bri
[ Batch Print = pror |
tdema |Capital Furchase j ** Adding @ Setup term
“endor | Code |Entprise| Arnount | Description | FC | Units | - Print F3 |
LF‘hiIIipsImpIeme 186 GEN $200,000.00) Capital Purchase ap i} =
| Phillips Finatci 282 GEM [$185,000.00)| Capital Purchase ap i]
‘ r _I
Cl
Amourt Left $0.00 _Bcos |
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C(1). Purchased with Check (or cash) AND Financing (Loan) — with
assets traded and an existing loan is being rolled into the new loan

The facts for this example are, Joe purchased a new tractor, traded in an old tractor (with an existing loan),
Joe paid $10,000.00 cash, and financed the remaining amount of $265,000 (which includes $75,000 of the

traded tractor loan).

E% Purchased by Check AND Financing, Capital Purchase Wizard E'@

YWere any assetstraded 7 O No & Yes
If assettraded (yes). enterthe number of raded assets |1 5 e

If assettraded (ves). was any existing loan amount rolled into the new loan ? Mo « Yese
Cash Transaction Information

@) Benicaccount [100 <] Fammers State Bank  Number [1076 (&) Dete [12/31/14 = @
Enter Cash amount paid for new asset 10000.00 6 ﬂ

New Loan (Finance) Information  (|f new loan vendor does not exist select "New loan” to create)

e Creditar |Phi||ip5 Financi j Mew [oan Liahility code (282 « e
Enter total armount financed on "new" loan  |265000.00 ‘:j

New Asset Purchased Information

' Pay tothe _— " "
G Orgerof Fhillips Impleme j {Enter/ select "who" vou purchased the asset from)

Address Phillips Implerment

kemo | j

Enter new assets infarmation below, (be sure to enter total purchase cost and any addition expenses)

Code |Entprise |Am0unt |Descripti0n |PC |Units ‘eight |Inv# | >
@156 GEN | $200.000.00 Capital Purchase oP
[zt o Setup item

Traded Asset Information
* For traded assets, the account code will default to the purchase asset account code (20 they will be grouped together]
“ Far traded azzetz, no § amount iz needed because they are traded and not zold. |1 they are zold you must

enter them az an aszet zale.

Traded Asset Entprise |Desc:ripti0n |PC |Units Weight e #
@l M Traded asset#1  [GEM Old John Deere Tractor [0]=

m

0Old Loan Information (rolled into new loan, shown above)
*Selectthe "old" Loan Yendaor and enter the amount rolled into the "new" Loan and any additional information

“endaor |Cude |Entprise |Am0unt |Descripti0n |PC |Unit5 W'eight |Inv# >

|#John Deare Loan 282 GEM $75.000.00 Qld Tractor Loan op

m

(%)

[zt o | Blank row | Setup item |
Amount Left $0.00
 Make Check F10 | X Cancl

* If pou want bo append additional notes to this tranzaction, click the tack note icon and drag it to the check screen

24



1. Joe traded assets, so he selected the “yes” radio button, this Traded Asset Information is added
to the bottom of the wizard window.

Only one asset is being traded in this example.

There is an existing loan, which is being rolled into the new loan.
Select the bank account used to purchase the tractor.

Enter the check number.

Select the date of the transaction.

Joe is paying $10,000.00 cash toward the purchase of the new tractor.

The creditor would be entered here.

© 0 N o g &~ D

If the default liability code was not correct, you can change the code here.

[N
o

. Enter the amount financed for the new asset , including the “old” loan amount, in the example
$265,000.00 is the total amount being financed.

11. The tractor is being purchased from Phillips Implement.

12. The account code, enterprise, dollar amount and description are entered here.
13. Enter the description of the traded asset.

14. The details of the old tractor loan are entered here.

15. After completing all the information in the wizard, click on “Make Check F10”. PcMars will
enter the wizard information into a check screen (see picture below).

#) Checks/expense =3 EEH ==
Bank Account 100 «| Farmers State Bank Balance  $148.032.06 o Save F10
Check MHurnber Mot cleared 4
(Capital purchi
Diate Total Armount
Fay to the _—
Orderof |PhilipsImpleme  ~| 1123144 »|H] 41000000 4%
Fhillips Implement L
Address Edit capital purch. ‘
Bri
[~ Batch Print = prior |
hdemo Capital Purchase ~| ™ Adding @ Setup item
Wendar | Code |Entprise| Arnourt | Description | FC | Units | - Frint F3 |
L Phillips Impleme 156 GEM $200,000.00) Capital Purchase ar 0| |-
_|Fhillipz Financi 282 GEM [$265,000.00)| Capital Purchase ar ol
_|Fhillipz Implerne 186 GEM $0.00| 0ld John Deere Tractor ar 0
| |John Deere Loan 282 GEM $75,000.00) 0Id Tractor Loan aF 1]
] r B Close
Arnount Left %0.00
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Entering Payroll Information
(Recommended Simplified Payroll Method)

Once your PcMars payroll is set up, entering payroll checks will be a simple procedure. However,
the “Payroll General Information” needs to be entered correctly for the PcMars to work properly.

You first need to enter the Employer information by clicking on Setup=Payroll= General
Information. On this first tab, type in all of your pertinent information as shown on the screen
below.

l Payroll General Information EI@
Payrall year 2015
Phaze "
Social Security rate * 00620Vl | $9.999.399.33  [none specified)
Medicare rate 0.0145  * Thiz iz the emplaver rate.

Combined FICA rate 0.0765

Mormal pay period wieekly A

Employer Fed 1d # 92-7 733567
Employer State |d # 327733567

State of employment ’E

Employer name |S‘E"""|:'I'3 Fams

Add John C. Sample
e 11921 130th Street
Stary Ciby, 14 50248

Ewtra pay wording Banus Pay Extra pay unit name
FUT& upper limit 2015 700a SUTA, upper limit 16500

FUTA contribution rate 2015 |0.0080 SUTA contribution rate |0.0000

SUTA surcharge rate |0.0005

Lock paycheck descriptions [can't change)

—'\EmpluyerData 4, LaborWithholding Data 4 Labor Deposit Data. |
" OK | X Cancel |

Most of the information will have already been filled in for you. The main areas that you need to
add are the Federal and State ID numbers and the normal pay period for your operation. If you
receive regular updates of the program, the Social Security and Medicare rates will default to the
current rates.

When you check the “Simplified payroll method” on the “Payroll General Information” screen, the
gross check is also entered as an expense and the deductions are entered as a negative expense, so
the net check is also the net farm expense. When a producer actually pays the withholding, he
would enter this check as an expense. Because PcMars users typically think of the withholding
payments as an “expense”, this method is referred to as the “Simplified Payroll Method”. PcMars
will track the amount of withholding owed through the labor reports.
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Labor withholding Data
(Simplified Payroll Method)

The second tab you can mark whether each deduction is subject to six different tax possibilities.
The “W2 Summary/Payroll Information” Report will select these setups and print a W2 Proforma.

s

l Payroll General Information IERERES
Soc. Sec. deszcription Social Security ‘Withheld
Medicare descrption tedicare Withheld
Warning:
Y'ou zhould not change
o _ ar data on this screen
Fed. ‘“wheld description  Federal ‘wWithheld after paychecks have

been entered.

|

State "Wheld description State Withheld i
Subjecttotaxes..

Fed Tax State Tax

55 Tax Med Tax

FUTA SUTA

Fension dezcription

<l <<l
<l <<

|Fic|e|it_l,I Penzion Plan

| -l

Other 1 description |Gamished Wages Wheld ﬂ

Fed Tax
55 Tax
FUTA

State Tax
Med Tax
SUTA

LU
< <<

-

Pc Mars Plus E3 | Tau

ax
Other 2 de b,
This description is not in description list
Do you want to add it to the description list 7 T an

State Tax
Med Tax
SUTA

<l <]

State Tax
ked Tax
SUTA
No ‘ e 2 items are for
prior to wersion

FICA description FICA ‘withheld 2.0, where Soc.Sec. &
Medicare were combined.

<] <

Other 3 de 5

' Employer Data , LaborWithholding Data /4 Labor Deposit Data |
o OK | X Cancel |

These descriptions MUST be entered in the “Description List”. PcMars tracks the payroll
deductions by the description. These default descriptions are filled in for you when you enter the
actual paycheck.

***NOTE: If you change the default description in the paycheck screen, the withholding WILL
NOT BE TRACKED!***
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Labor Deposit Data
(Simplified Payroll Method)
On the third tab you can specify a default description for the labor deposit account codes.

Remember—in order for your labor reports to calculate your deposit liability correctly, both the
designated account code and description must be used.

{ PayoliGeneratitomaten ____________EBIX)

Set default dezcription

Codefz]  Description(z] when code entered
FICA depost ~| |(Fed Dep) > veshe

| BN | vesl”
Fed. deposit ]510 j |[Fed Dep) Li ez v

| BN | vesI”
State depasit [511 | [i5tDep) | ek

| =l =] vesT

Warning:
“r'ou should not change this data after labor deposits have been enterad.

'\EmpluyerData JArlLat:mrﬂithhulc:iing Data }-LLabDrerDsitData {
' OK | X Cancel |
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Adding Employees

Now that you have the General Payroll Data entered into the system, the next step is to add your
employees. That window is opened up by selecting Setup=Payroll= Employee List.

You would click the Add new button to add employees. You need to type in all of the pertinent
information (remember, you will need the address and Social Security number to file the W-2). To
move from field to field use either the Tab key, Enter key or your mouse.

If you choose to use the tax tables (the lowa & Minnesota), you will receive a warning that the state
tax tables will not be updated after 2009. (See #1 in pic below) because of the release of the
Advanced Payroll Module. If you want access to the current tax tables for lowa, Minnesota &
Illinois, please call to order the Advanced Payroll Module (Booklet of features available on our web
site www.pcmars.com).

B empioyee it S
-
Name Bob Smith [ Motes | Tl
\eRg e [Beb Smith
Address 1 I
Address 2 I
Address 3 I
Telephane [1- Soc. Sec. No T
Hire date ITH 415 j' Felease dale j'
Mo tions/ ‘ '
WDilhE":iE”EVEI;?']rEES 1 State of emplayment’
Filing Status Single s Pay period Weekly vI
Account code |54D 'l Pay per hour
Salary per period I $1.50000  Fica method |FICA deducted 'I
Calculate overtime manually Il
Owertime rate [] I 003 Overtime start point 40 paurs
Enterprise IGEN vl Frofit center aF -
i 11415 I I i
Hire dat Rel dat
Subject to FUTA [ Subjectto SUTA [~ 1= Hale elease cale

No. exemplions/ [
With. allowances State of employme

Fed tax as % of gross I Fed Tax start poini = Filing Status Single - Pay perind Wwieakly -
Fed tax & fived amt. I Account code 540 v Pay per hour I

b
State tax from table State taw as % of gross Pc Mars Plus
State tax start point I as fived amt

Pc Mars Plus I I.-’ h"-.‘ The 'State tax from table' is not an available option for that state of
o employment and the option will be de-selected,

State tas tables will not be updated after December 2009, so state taxes withheld
may not be comect if you use the state tax table method of withholding,

Order &dwvanced Payroll to get the Federal and State tax tables updated each —
year, plus extra withholdings. pay types and much more:

TET IR 97 & OF i T /rsu L L= L i g
— | Fed tax as fived amt ;

State tax from table I State tax 3z % of gross I

State tax start point ag fiwed amt, I

- ' =l

Delate | Adldd new ;"l  Save F'\Ell X Cancel | H Close | By Print | ‘

=
I 1 | narmelanmeant ik ———————

If you choose the use the 2009 tax tables, by filling in the exemptions, filing status and pay period
and then clicking on the box labeled “State tax from table” the program will figure out how much
state tax to withhold. Note — if other states are selected as “State of Employment”, the “State
tax from table” option will be disabled.
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If the State of lowa (or Minnesota) employment for an employee has changed, a warning box will
pop up stating that the “State Tax from Table” is not an available option for that state, and will be
“de-selected”. (See #2 in pic on previous page)

The Federal Tax will be figured based on a percentage or as a fixed amount with each paycheck,
depending on what information you enter. You can find the percentage and Federal Tax start point
by referring to Circular E that is sent by the IRS in either December or early January. Also, be
aware that there are other deduction areas for use such as child support, pensions, etc. Once you are
finished, click the Save F10 button, to save the employee information and leave the window open to
add more employees. Clicking the Close button will allow you to save the information and close the
window.

Entering Paychecks

Entering paychecks becomes easy if you followed the directions for setting up payroll information.
To enter a paycheck you either click on the icon that looks like a person writing a check that has a
“P” on it OR if you are already in the check screen, click on the box that says “Paycheck”. Doing
this will either bring up a paycheck screen or change the color of the check screen that is already
up. The purpose of a different colored screen is to help you remember that this is a paycheck and
not a regular check.

glpaycheck E'@
Bank Account [100 =] Farmers State Bank Balance  $138.032.06 W Save F10
Paycheck Number  [1078 Nat cleared X Cancel
= . Date Total Armount = =
ay tothe = S EUse
S Peters Danin | fanans |F] ] QR _
Becurring
Peters. Darrin v Paycheck
AGIESS e e 010 e
e ™ Batch Print =l
Memo | <] **Adding & Setup fem
Code |Entprise| Amount Description | Bz | Units | “Weight | I # | o Print F3 |
14
Insert row
- B close
Amount Left $0.00

As you input the check information, you can click the Calc button to bring up the screen below and
your withholding information is automatically entered. You have the option to “Calculate Gross
Pay from Net Check” OR enter the hours and automatically calculate the rest of the check
information.

If you wish to “Calculate Gross Pay from Net Check”, you can type in the amount of the net check
and hit the enter key or click on “OK” and the program will calculate the gross pay and deductions
for you.
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Calculate Paycheck Detail
Pay Calculation

Hours | $10.007hr Gross pay $549 95

}

Withholdings

li
SO, ZECUTY $3410 pedicars $7.97 Fadaral Tax $33.00
State Tax IW II;ilu:lanilitj,I Pensiaon lm Euakrlgizhed “wWages lm
Calculate Gross Fay from MNet Cheu:k@——PNet Check IW
Resetvaies | ook | @] X Cencel | 375"
OR

If you enter the hours, the computer will automatically calculate the rest of the check as in the
example below.

Calculate Paycheck Detail
Pay Calculation

.f'.._-."'ln
Hours ( 53 ’.‘31EI.IZIIZI,.“hr Base pay

Cluantity Fate 1 Bonus Fay
Withholdings
SO, ZECUTY $3410 pedicare $7.98 Foderal Tax $33.00
State Tax IW Eildaility Pension lw Eqakrlgizhed “Wages lw
Lﬁ#ﬂTgmplnyment lm Party/rmas fund m
Calculate Gross Fay from Met Check [ Met Check $430.67
ResetValues | W Ok | | X Cancel Eﬂ?tsft.?;t.t:hle
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Whichever way you choose to enter the calculations, just click “OK” and this will enter the figures
into the paycheck as shown below. All of the information was transferred from the previous screen
and put into the appropriate accounts based on your setup information. All that is left to do is to
click on the Save F10 button to save it, or the Print button to print the check.

= Paycheck EI@
Bank Account (100 | Farmers State Bank Balance  $138.032.06 " Save F10
Paycheck Mumber 1078 Mot cleared M
5 ! Diate Tatal Amount 5 =
gy to the . — euse
Orger of |Peters, Diarrin j |4,-’21,-“1 5 j 43 +5

Becurring
Peters, Darrin ¥ Paycheck

Address 1616 Oak Streeat Calc ‘
Gilbed, 14 50105

[ Batch Print

A

Memo | - ** Adding & Setup tem
Code |Entprise| Amaunt | Descriptian | FC | Lnits | ‘Weight | I # | + &4 Print F9 |
L Ly GEM $560.00| Grogs Pay oF 55
_ |54 GEM [$34.10]] Social Security Withheld arF |
|5 GEM ($7.98)| Medicare \Withheld oF i
_ |5 GEM [$33.00]| Federal Withheld arF Insert row
|51 GEM [$18.12]| State WWithheld op
[l541  |GENM [$16.50) Fidelity Pension Plar oP B Close
|54 GEM [$5.50) | Garnizghed % agez ‘Wheld aF
|54 GEM [$2.75]| 14 Unemployrment Wheld oF
54 GEM [$1.38]| Party/=maz fund ar
Amount Left $0.00

***NOTE: If you “manually” change the default descriptions (set up under “Payroll General
Information”), the deductions WILL NOT TRACK on the labor reports.***
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Cash Flow/Budget

There are three different modes you can choose on the Cash Flow screen. You first need to select
the mode of operation you wish to use and enter the Cash Flow/budget file name. The three
different options are:

¢ Detailed mode - allows you to enter detailed crop and livestock unit and price data. For
example, for corn income you can specify bushel sold per month and dollars per bushel. For
livestock you can enter head, dollar per head or pounds and cents per pound. The advantage
of this mode is that you can get into more detail and some of the math is done for you.

e Non Detailed mode - you strictly use dollar amounts without units and prices. The advantage
of this mode is that you can plug in easier the dollar amounts if you have already calculated
most of the data ahead of time.

e Simplified (Budget) mode - you enter dollar amounts for a budget. The budget uses dollar
amounts for each account code. You can enter it on a yearly or monthly basis, depending on
how you have set it up under the "Advanced" tab under Business Information.

Open Cash Flow File = detailed =
Cash flow mode of operation
 Detailed mode v OK

Selemdetalledmude if wou want to enter detailed
¥ X Cancel

crop and livestock unit and price data. Fc bars
will calculate cash flow dollars from that data.

" Mon detailed mode

Select non detailed mode to strictly use dollar
armounts without units and prices..

" Simplified (Budget)

select simplified mode to use as a budget. Dollar
armounts are entered on a monthly or yearly basis.

Cash flow name |CashFlo -

Currently opened to: CashFlo

NOTE: There is a drop down box where you can select which Cashflow/Budget you wish to work
on.
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Entering Cash Flow
(Detailed Mode)

To enter a Cash Flow (detail mode) click on Cash Flow=Enter Cash Flow/Budget Data. This is
where you enter the actual Cash Flow projection data. The code description is shown in maroon at
the upper left hand corner of the window. The code number is shown on the upper right hand
corner, and the code grouping name is shown underneath it.

In the Cash Flow (Detailed Mode), there are seven “methods” of data entry. Those options are:

By percent - With this method you enter the total Cash Flow projection in dollars and then allocate
the percentage per month of that total. The allocated percentages must total up to 100%.

By dollars - With this method you enter the total Cash Flow projection in dollars and then allocate
the dollars per month of that total. The allocated dollars must total to the amount entered for Year
Total.

Split even - With this method you enter the total Cash Flow projection in dollars, and then the
program splits it equally between the months. This is most useful for items that are nearly the same
each month or that are hard to determine the monthly variations.

Crop by unit - With this method you enter the total Cash Flow projection in units (such as bushels)
for the item. You then enter a price per unit for the item. This will default the monthly unit prices.
You next allocate the units per month of the unit total. You can adjust the monthly prices as desired.
You also have the option of modifying the unit name, if the default unit name is not appropriate.
The allocated monthly units must be equal to that entered for Year Total.

Crop expense - With this method you enter the total number of acres for the crop shown, and the
expense per acre of the expense item. You then allocate the percentage per month of that expense
yearly total. The allocated percentages must total up to 100%. Once you have entered the crop acres
for a given crop, that figure will be used for the next expense item for that crop.

Livestock by head - With this method you enter the total Cash Flow projection in head for the
item. You then enter a price per head for the item. This will default the monthly prices per head.
You next allocate the head per month of the yearly head total. You can adjust the monthly prices as
desired. The allocated month head must be equal to that entered for Year Total.

Livestock by pound - With this method you enter the average weight of the animal and then the
total Cash Flow projection in head for that item. You then enter a price per pound for the item. This
will default the monthly prices per pound. You next allocate the head per month of the yearly head
total. You can adjust the monthly prices as desired. The allocated month head must be equal to that
entered for Year Total.
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The “Detailed Mode” screen also has the capability to “increase/decrease” asset and liability codes
where the “Non-detailed Mode” only allows you to enter the net.

You can carryover a Cash Flow from a previous year in order to save time on data entry. See the
“Carry Over Cash Flow” section in this booklet.

HH Enter Cash Flow Data - for file < CashFlo =

3 5 o Increases
Breeding Hn.gs {increases) Code 150 ~f S
hethod < detailed » Group Assets
™ By percent  Crop-tyvunit O Lustk - by pound
" By dallars " Crop expense T (_:ASH FLOW SUMMARY —
" Spliteven ® Lwsthk - by head Crop income (+) $0.00

Livestock income (+) $0.00
Otherincome (+) $0.00
Head F5Hd 5% Crop expenses (- £0.00
Livestock purch. () $0.00
vear Total | | Cither expense (-) $0.00
December n.0a 0.00 $0.00 » Assets net change () $0.00
January 0.0o n.0o $DDD Liah. net c:hange (+) $DDD
Fehruary 0.00 0.00 $0.00 Bus. cashin {+) $0.00
Warch 0.00 0.00 3000 Bus. cash out =) $0.00
April 0.00 0.00 $0.00 Bus. cash net() $0.00
by 0.00 0.00 $0.00 Mon-bus. cash flow $0.00
June 0.00 0.00, $0.00 - CashMat $0.00
July 0.00 0.0a $0.00
Algust 0.00 0.00, $0.00
September 0.00 0.00 $0.00
October 0.00 0.00) $0.00
Mowermber 0.00 n.0o0 $0.00
b
Arnount Left 0.00
\ Agsets { Liabilties { Income £ Expense [ Non-Fam [ 4 J » ‘ Vo D‘ X Qanc:e|| B |

NOTE: Clicking on the right mouse button will allow you to “Save As” and rename any Cash
Flow/budget in numerous different scenarios.

Rename Cash Flow

Rename Budget

Sawe cash flow as;
(rename)

v OK

mave budget as;
(renarme)

v OK
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Entering Cash Flow
(Non-detail Mode)

To enter a Cash Flow (non-detail) click on Cash Flow=Enter Cash Flow/Budget Data. This is
where you enter the actual Cash Flow projection data. The code description is shown in maroon at
the upper left hand corner of the window. The code number is shown on the upper right hand
corner, and the code grouping name is shown underneath it.

You first need to select one of the three methods to enter the Cash Flow data.

By Percent - With this method you enter the total Cash Flow projection in dollars and then allocate
the percentage per month of that total. The allocated percentages must total up to 100%.

By Dollars — With this method you would enter the total Cash Flow projection in dollars and then
allocate the dollars per month of that total. The allocated dollars must total to the amount entered
for Year Total.

Split Even - With this method you enter the total Cash Flow projection in dollars and then the
program splits it equally between the months. This is most useful for items that are nearly the same
each month or that are hard to determine the monthly variations.

The Cash Flow utility automates the budget procedure considerably in many areas. There are
several reports available that will print the budget figures next to the actual in order for you to
compare results. A sample of the Cash Flow (non-detail) data entry screen is below.

Enter Cash Flow Data - for file = CashFlo =

Corn/Feed Code (300 -
Method < non detailed > Group Crop Income
& By percent " By dollars " Spliteven — CASH FLOW SUMMARY —
Crop incorme (+) $0.00
Livestock income (+) $0.00
Cither incorme (+) $0.00
Parcant 3% Crop expenses (3) $0.00
Livestock purch. () $0.00
ST THE ! || Cithar expense £ $0.00
December 0.00 $0.00  #| Assetsnetchange () $0.00
January 0.00 £0.00 Liab. netchange (+) $0.00
February 0.oa £0.00 Bus. cash in (+) $0.00
harch 0.00 $0.00 Bus. cash out () $0.00
April 0.00 $0.00 Bus. cash net(5) $0.00
N 0.00 +0.00 MNon-bus. cash flow $0.00
June n.0a $0.00 Cash Met $0.00
July 0.00 $0.00
Allgust n.0a $0.00
September n.0a $0.00
COctober 0.00 $0.00
Nowvember n.oa $0.00
w
Agrount Left 100.00
% fssets f Liabiliies j Income 4 Expense 4 MonFarmn f 4 ‘ > ‘ e D| X Qance|| e |

You can carryover a Cash Flow from a previous year in order to save time on data entry. See the
“Carry Over Cash Flow” section in this booklet.
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Entering Simplified Budget

Many people may want to enter a budget to compare to their actual expenses throughout the year.
The budget entry screen is found under Cash Flow=Enter Cash Flow/Budget Data. The screen
will look like the one below.

EE Budget Data E| @E

o~

A Liahilities J.{jnu:cume J.{Expense AMDn—Farm f

" Save F1EI| X Qancell Eeset | Sglitequallyl Carny Dverl

This is rather simple to fill out.You first select the category you want to work in by clicking on the
appropriate tab. You can “Carry Over” last year’s actuals by clicking on the “Carryover” button at
the bottom of the screen.

If there are certain accounts that you believe will not change much from month to month, you can
click on the “Split equally” button. This will pop up a separate window. You put the total yearly
expense in that window and click the OK button. It will take that number and divide it by twelve
and put twelve equal amounts under each month. Once you are done with the budget, you can click
OK to save the numbers and exit the program.

In conclusion, once you have one year’s set of books on the system, you have the option to roll

those numbers into the new year set of books as budget figures. You then have the option to come
back into this section to modify any of the numbers rolled in.
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Carry Over Cash Flow

In PcMars you are able to carry over any Cash Flow or budget file from the previous year. This will
save you time in having to type in all new numbers when they might be the same or similar to the
previous year. Inthe Cash Flow screen you will have a “Carry over” button at the bottom of the
screen.

- [o]x]
. . (v |ncreases T
Cod -
Breeding Hu.gs {increases) ocde 160 ~ Decreases
(bldeéhnd € dettaﬂed >(" - ) (@ I . Group Assets
' pEMCER rop - by uni stk - by poun
" By dallars " Crop expense - GASH FLOW SUMMARY —
" Spliteven {* Lwsth - by head Crop income (+) $0.00
Livestock incame (+) $0.00
Cther income [+ $0.00
Head $%/Hd 5% Crop expenses [-) $0.00
Livestock purch. (-) $0.00
vear Vi) | | Other expense ) $0.00
December 0.00 0.00 $0.00 Assets net change i-) $0.00
January 0.00 0.00 gonn |=| Lisb. netchange (+) $0.00
February 0.00 0.00 %0.00 Bus. cashin (+) $0.00
tarch 0.00 0.00 g000  Bus. cashout() $0.00
Aqril 0.00 0.00 coon )| EUs EERnElE) $0.00
b ey n.on nan $0.00 o Mon-bus. cash flow $0.00
Amount Left 0.00 Cash Met $0.00

_\gﬁem A Liabilities 4 Income 4 Evpenge 4 MonFam f ¥ ‘ > ‘ ' Save Fl [|| x Cancel‘ Cay Dverl

By clicking on this “Carry over” button, you will see a screen where you can choose which Cash
Flow you wish to carry over and click on the “Change” button to change set of books and year you
wish to carry over.

Carry Over Cash Flow

Previous Year Set of Books Cash Flow File  OF

X Cancel

Selectthe previous year Cash Flow file
that wou want to carry owver fram.
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Inventory/Net Worth

Clicking on the Inventory option on the menu bar will bring up the drop down menu shown below.

Inventor}r[«\bCash Flow Utility Window Help
Set Inventory End Date (12/31/15) and Calc Balances

%‘ﬁ Bank Accounts & other Short Term
Iﬁ Crops, Feed & Supplies
=t Livestack
&4 Mach,, Equip. & other Intermediate
&l Land, Bidgs & other Long Term
Liabilities >

MNon-Farm L

E|h Met Worth Staterment

When you choose the “Net Worth Statement”, the full statement will pop up. This statement has a
“See & Click” format, which means that you can choose a line item and go directly to those items
and create or edit transactions. The steps are illustrated below:

1. “Double Click” on a line item on the statement, which is “hot linked” to the entry.

2. The transaction will pop up for you to review or edit. You can either:

A. Enter your Beginning/Ending information, or
B. Edit your Beginning/Ending information

3. After you have finished, click “OK” to save, and you will return to the “Net Worth” statement.
(see pic below for illustration of above steps)
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Eﬁ MNet Worth Statement |E”E”El
ASSETS LIABILITIES
Jan 1,205 Dec 31, 2015 Jan1,2015  Dec31, 2015 j
Market Basis tarket Basis
CURRENT ASSETS CURRENT LIABILITIES
100 FARM ACCOLNT E567.05 E.567.06 E.567.06 E567.06 211 Accts Payble Mise 0.00 0.00
102 Cash 77738 AL 7738 AT Acoounts Payable n.on n.on
119 Daferred Coop Dividends 24833 3E4B.339 3E48.33 264839 217 FICA Payable 0.00 0.00
Cash & Banking Accounts 17.392.83 17.392.83 17.392.83 17.392.83 219 Fed'wH Payahble 0.00 0.00
120 Accounts Receivable 000 0oo 0.o0 oao 220 State WH Payable oao oao
Accounts Receivable 0.0 0.00 0.oo n.oo Labor Related Liabilities n.oo n.oo
126 Hedge Account 000 000 000 0.00 221 CCC Loans [12.00 (12.00]
Hedge Accounts 000 000 0.oo 0.00 222 OPPERATING NOTE 92,808.42 92,808.43
128 Feeding Hogs 000 000 000 0.00 223 CROPINPUTS 0.00 0.00
Current Livestock Inventory 000 000 0.00 oao 224 2007 OPPERATING oao oao
133 Com — 000 000 120.000.00 120,000.00 Short Term Loans 9279043 92.790.42
134 Sovbeans 000 0.o0 0.00 .00 Curr Part, Man-Curr Loan 0.00 0.00
Crop Inventary on Hand 0.00 0.00 120,000.00 120,000.00 238 Accrued Interest 0.00 0.00
141 Seed o.nd 0.oo 0.00 0.00 Accrued Interest 0.00 0.00
142 Fertilizer & Lime 0.oo 0.oo 0.0o 0.0o 241 Income Tax Payabl 0.0o 0.0o
143 Chemicals 000 0.o0 0.00 .00 Tawes Papable 0.00 0.00
Irveestment in Growing Crop 0.00 0.00 0.00 0.00 Curr Partion, Defered Tax 0.00 0.00
146 Prepaid Expense 0.00 0.00 0.00 0.00 245 Cumrent Liability 0.00 0.00
Pr:i:dg:tzr;e; o w Crop, Feed and Supplies Inventory g EI@
Shart Termn Loans Ry Group -
TOTAL CURRENT
NON-CURRENT AS e | Entar o 0 === Beginning @"—iEndmg 12/31115
160 Breeding Hag | | Ma. | prise DEGERE . . ) .
Breeding Livestock Units 7 Frice ‘ Yalue Units ‘ Price ‘ Yalue
156 Mactinew 0 TpJ1338 [CRN [Com 0 s0a0 $0.00] 30000  $4.00 $120.000.00
162 FORD PICKLY =
163 FORD EXPL
M achinery & Equipn
BRDG LYST, MACH & | | Corn (133) - Tatal $0.00 30000 $4.00] $120.000.00
Grand Total $0.00 $120.000.00 -
164 Capital Lease
Investment, Capital L \/,_QK | X Cancel ‘ Blank row | Add row Beq -)End‘ Report| Sortby |Ihv MNumber  ~
167 Coop Stock
170 Other Investment \ n.nd oo 0.00 0.00 Misc. Mon-Cunent Liabili 53.924.00 59.924.00
Investment, Coop & Other 0.00 0.00 0.00 0.00 285 Liahility Adjustm 0.00 0.00
175 Buildings 0.oo 0.oo 0.0o 0.0o Liability Adjustments 0.00 0.00
179 Improvements 000 0.o0 0.00 .00
Buildings & Improvements 0.00 0.00 0.00 0.00
181 Bare Land 0.00 0.00 0.00 0.00
Land 0.oo 000 0.on n.on
187 Mar-Current Asset 0.0 0.00 0.0 0.0
Other Mon-Curent Assets 0.00 0.00 0.0 0.0
ASSET ADJUSTMENTS 000 000 0.oo 0.00 j
i an 3 Landscape fomat  Sork by...
@ (Ylere| o B ¥ Show code totals Ending 12/31/15 J @ Presiew Print :: - typ:tutals ’Imr'NimTll
B0 e I~ Suppress zero amounts _ Fefresh W Suppress zeres I Prit aroup tokals
I Show inactive groups B Ciose ¥ Supporting detail I Print code subtotals

You can choose to show either Market or Basis values (as in the past version)
You can now choose to show the beginning or ending inventories or both
You can turn on or off the following: show code totals, suppress zero amounts on the

statement screen, or show inactive groups on the statement screen.

sele

cted.

You can also sort by Inventory Number

(See picture below for illustration of steps 1-8 above)

W tdarket| ¥ Beginning|
V¥ Basis QEnding '

v Show code totals

Ending 12/31/15 ...|

Suppress zero amounts| _ Refresh
Show inactive groups Clos

4] (5

& Preview‘ Print
v Suppress zeroes
v Supporting detall
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Landzcape format
Frint type totals
Frint group totalz
Prirt code subtotals

You can now click on the “Ending” date drop down and change the date.

After you change the ending date, you can click on the “refresh” button to update the
figures to the new date.

You can suppress zero amounts on the print preview & print
You can add any of these options to the printed statement when supporting detail is

Sort b,

Ihv Number  »



This is a sample of the Net Worth Statement you can print or preview.

ASSETS LIABILITIES
Jan1,2010  Dec 31,2010 Jan1,2MM0  Dec31.2010 &)
Market b arket
CURRENT ASSETS CURRENT LIABILITIES
Cash & Banking &ccounts 49.860.00 49 860.00 Accounts Papable 0.00 0.0
s Receivable n.oo 0.00 Labor Related Liabilities 0.0o 0.00
0.00 0.00 Short Temn Loans 0.00 0.00
0.00 0.00 Curr Port, Non-Cur Loan 0.00 0.00
0.00 0.00 Accued Interest 0.00 oo 4
0.00 0.00 s 0.00 000
Prepaid Expenzes 0.00 0.00 Curr Portion, Deterred Tax 0.00 0.00
Shart Term Loans Recvble 0.00 0.00 Other Current Liabilities 0.00 0.00
TOTAL CURREMNT ASSETS 49,860.00 4386000 | TOTAL CURREMT LIABILITIES 0.00 0.ao0
MON-CURRENT A55ETS NON-CURRENT LIABILITIES
Breeding Livestock 0.00 0.00 Breedir ck Loans 0.00 0.00
Machinen & Equipment 0.00 0.00 tachine & Equipment Loans 0.00 0.00
BRDG LWST, MACH & EQUIP 0.00 000§ BRDGLWST, MACH & EQUIP 0.00 0.00
Investment, Capital Lease 0.00 0.00 Mon-Current Leases 0.00 0.00
0.00 0.00 Building Loans 0.00 0.00
0.on 0.00 Land Loans 0.00 0.00
Land 0.00 0.00 Deferred Taxes 0.00 000
Other Non-Current &ssets 0.00 0.00 Misc -Current Liabilit 0.00 0.00
Asset Adjustments 0.00 0.00 Liability Adjustments 0.00 0.00
TOTAL MOMN-CURR ASSETS 0.00 000§ TOTALMOM-CURR LIAB 0.00 0.00
TOTAL FARM ASSETS 43,860.00 4986000 | TOTAL FARM LIABILITIES 0.00 0.00
APPARENT
FARM NET WORTH 43,860.00 43,860.00

Each line item can be entered or edited by “double left-clicking” on it.

Current Portion of Loan shows in Entry Screen as well as in the Net Worth
Statement

The “Current Portion” of a loan is what is owed in the current period/year. This is useful when
figuring “ratios” or “financial position”.

Set up your loan vendor & create the loan as normal. Then go to “Inventory” ="Liabilities” = and
choose the type of loan you set up (intermediate or long term). In the example below, we are
choosing the intermediate combine loan.

1. Select the “type” of loan you are working with, in this case we chose “intermediate”.

2. Select the loan

3. Enter the Beginning “Current Portion of principal” (the amount you owe in that time
period). You can also enter the Ending amount (what you will owe the next year). If the
payments are the same each year, use the same amount.

Go back to “Farm Liabilities” & choose “Short Term”

Then choose “Current Portion”

The “Current Portion” of your loans now “roll into” an entry screen for code 231 (current
portion).

SRS o
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7. On the right of the screen, it is explained that the amounts that “roll into” this screen are
hyperlinked to the intermediate/long term farm liabilities.You can also manually enter
values that are NOT rolled in from intermediate/long term.

(See pictures below and on next page to see illustrations of steps 1-7 above)

[éﬁ Bank Accounts & other Short Term
= I{:" Crops, Feed & Supplies
Zot Livestock
E§ Mach,, Equip. & other Intermediate
&l Land, Bldgs & other Long Term

Liabilities

MNon-Farm

b

Set Inventory End Date (12/31/09) and Calc Balances

E|L Met Worth Statement

b &

Short Term

Intermediate

Long Term

$10.000.00) $80.000.00 -

=k Farm Liabilities o 9 e
Term |Intermediate {0l 256 Equipment Loan / \
v, | Entar- Desornion ggrr; Beginning Nﬁmg 1231115 o
MNao. | prise M Codé Total Current MNan Curr. Tatal A Current MNan Curr.
Principal | Principal | Principal | Principal | Principal | Principal
M|28Ba |GEN  |Combine Loan 2N $100,000.00| $10,000.00| $90.000.00| $90,000.00| $10.000.00| $80.000.00
Equiprment Loan (256) - Total $100,000.00| $10,000.00| $90.000.00| $90,000.00| $10.000.00| $80.000.00
Intermediate Total $100,000.00] $10.000.00) $90.000.00] $90,000.00
0K | X Cancel | Blank row | Addd row Beg —)End| Print | Sarthy [Inv Number

mk: Farm Liabilities e 5
Term |ShortTerm - Group  |Fel e = el ]
(6 T Ending
Y. | Emr Description N, Beginning 17,5 2 g
Mo, | prise Principal -
Frincipal
M|*286 |GEM Current portion, code 256 $10,000.00| $10.000.00
Current Porion (231) - Total $10.000.00| $10.000.00
Short Term Total $10.000.00| $10.000.00
o OK | X Cancel | A row |

Frint

Q ===

/

* I, Mo, ikemsz are reference anly.
The current partions are detailed
under the current partion calumn of
the intermediate and long term loans.
Double-click the row to go there.

To add manual entry, click the
“Add row' buttan below.

| Sortby |l Number -
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Below is the Net Worth Statement

=

You can see the “beginning current portion” of the combine loan due in 2015.

You can see the “ending current portion” of the combine loan (amount due in 2016).

3. The beginning “non-current” liabilities have gone down by the amount of the beginning
“current portion” of the loan.

4. The ending “non-current” liabilities has gone down by the amount of the ending “current

portion” of the loan (the amount to be paid in 2016)

o

Eﬁ Met Worth Statement EI@
ASSETS LIABILITIES
Jan 1, 2015 Dec 31,2015 Jan 1,205 Dec 31, 2015 -
Market Basiz b ket Basis
CURRENT ASSETS CURRENT LIABILITIES 0 e
100 Business Account o.an 0.on o.o0 0.00 210 Accts Payble Mise 0.00 o.an
102 Cash [22.60] [22.60] [22.60] [22.60) Accounts Payable 0.oo 0.00
Cash & Banking Accounts [22.60] [22.60] [22.60] [22.600 217 FICA Payable 0.oa 0.00
219 Fed'wH Payable 0.00 0.00
220 State WH Payable 0.00 o.an
Labor Related Liabilitiz: 0.00 i)
221 Shart Term Loan 0.oa 0.00
Shart Term Liabilities 0.00 i)
231 Current Portion 10.000.00 10.000.00
Curr Part, Hon-Curr Loans 10,000.00 10,000.00
238 Acorued Interest 0.0o ]
Accrued Interest 0.oo 0.00
241 Income Tax Payabl 0.00 o.an
Tawes Payable 0.o0 oon
Curr Partion, Deferred Tax 0.00 i)
245 Current Liability 0.00 o.an
Other Current Lisbilties 0.oo 0.00
TOTAL CURRENT ASSETS [22.60] [22.60) [22.60] [22.60) | TOTAL CURRENT LIABILITIES 10,000.00 10,000.00
NON-CURRENT ASSETS NON-CURRENT LIABILITIES e
156 Machinem & Equipment o.an 0.on o.o0 0.00 250 Breeding Stock La 0.00 o.an
tdachinery & Equipment Q.oo 0.0o 0.00 0.00 Breeding Stock Loans 0.00 \ Q.oo
BRDG LVST, MACH & EQUIP 0.00 0.00 0.00 000 256 Equipment Loan 50,000.00 80,000.00
Machine & Equipment Loans 90.000.00 80.000.00
164 Capital Lease 0.00 0.00 0.00 000y BRDG LYST, MACH & EQUIF 90,000.00 80,000.00
Investment, Capital Leaze 0.00 0.00 0.0 0.0a
167 Stock 0.on n.oon noo noo 263 MonCurrent Lease 0.0o 0.on
170 Other lreeestment ] n.oo oo 0o Mon-Current Leases 0.00 i)
Irwestment, Stock & Dther oon oon oon oon 265 Building Loan 0.o0 oon
175 Buidings 0.00 0.00 0.00 0.0 Building Loans 0.0a 0.00 =
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Export to Finpack

This option is available with IFBA and MSD account codes. You do need to make some choices
before proceeding.

File Edit ©ptions Setup  Transackions Reports  Imventory  Cash Flow | Uiy Window  Help

Q%‘$|H'| ﬂ @‘% B "‘D—E|\p"| H|V|@E‘IE|IP‘:aLculatur F5
otepa

d

@ Calendar

Carry over balances
Export Selected Items
Export Tokals
Export bo FINPACK

Fix bad data Files

1. The first choice is how sealed grain should be handled within Finpack. This controls the
mapping to particular Finpack codes.

2. The next choice is what to do with family living (non-farm) items. If you don’t maintain
this, then mark “No export”. Otherwise, mark “Group into one item”. If you are keeping
good detail in the family living department and want that to be looked at by Finpack, mark
the third button “Export detail”. Click on “Export” when you have this like you want it to
be.

3. Farm Expense code, Enterprise Relation: During the export, enterprise subtotals are
calculated for each farm expense code. For this to work, you must specify the Finpack
Enterprise code corresponding to each PcMars enterprise. The default Finpack enterprise
codes provided for the standard PcMars enterprises should be okay for most situations.
Select the Finpack Enterprise from the drop down list. If the enterprise does not relate to any
Finpack enterprise code, leave it as zero, and it will be grouped into GENeral or undefined
enterprise.

4. You can specify to export ALL transactions for the Set of Books or only transactions
between the dates provided.

B Export to FINPACK =0 o=

Sealed grain entered as income will be handled as loan; [~

If bow i checked, income acct. codes mapped ta item code 1700 [government
crop loans received), will be exported to item code 1300 [money bomoved)

Family living expor options
" Noexport & Groupinto one item ¢ Export detail

Farm Expense Code, Enterprise Relation

(Note: Each Pc Mars Enterprise must be linked fo a Finpack Enterprise)

v |BMNS [Soybeans -Comm 432
¥ |CEM [Com-Feed 125
¥ |FAM |Family 1]
¥ |GEM |General 1]
¥ |HOG |Farrow ta Finish 2601
& All Set of Books transactions
" Dates | J ‘ J
| B3 |
Esp Export ‘ Custamize ‘ X Cancel
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Clicking on the Customize button will bring up the following screen. This is where you can review
how the PcMars codes will flow into the Finpack system. If you have items that are not applicable,
you can disable exporting that account code value by removing the checkmark.

Customize FINPACK Export 3
Pc Pc Mars Ex- Purch. Pu_lch. Sales Sa_les _FINI_'-‘.ACK -
More| Code Bescipton |porz| lom | et | lom | b Hitone Code
L 180 |Breeding Hogs v 1100 11030 1200 11030/ Breeding livestock
156  Machinen & Equipment Iv 1100 11060 1200 11060 b achinery and equipment
|157 | Machinery & Equipment v 1100 11060 1200 11060 M achinery and equipment
158 Machinen & Equipment Iv 1100 11060 1200 11060 b achinery and equipment
162 |Vehicles v 1100 11060 1200 11060 Machinery and equipment
_|164  Capital Lease Iv 1100 11080 1200 11090 Other intermediate assets
_|167 |Coop Stock v 1100 11080 1200 11090 Other intermediate assets
170 Other Irvestment v 1100 11050 1200 11090 Other intermediate assets
174 | Other Irwvestment v 1100 11050 1200 11090| Other intermediate assets
_|175  Buidings v 1100 11150 1200 11150 Buildings & improvements
176 | Buildings v 1100 11150 1200 11150/ Buildingz & improvements
173 Improvements v 1100 11150 1200 11150 Buildings & improvements
1817 |BareLand v 11000 111200 12000 11120|Fam land
_|182 | Bareland v 11000 111200 12000 11120 Fam land
1187 |NonCument Asset v 1100 11180 1200 11180 Other long term azsets
710 MorFam 5.T. Assets v 1100 11240 1200 11240 Other cument assets
L1725 |MorFam LT, Assets v 1100 11450 1200 11450| Other long term azsets
WAssets [ Incorme [ Expense [
W« OK | Restare defaults | X Cancel |

There are tabs for Assets, Income and Expense at the bottom of this screen. You may need to scroll
down to see other codes of a given type. There are columns for “Item Code” and “Historical Code”.
If you click on one of the numbers, you can see item codes to which it will be posted. You can
change it to something different if necessary. The “History Code” column works in the same
manner. If you feel you have it really goofed up, the “Restore Defaults” box will put it all back the
way it was shipped to you.

With these tools you can export account code totals to Finpack to your satisfaction. When you are

ready to actually export the totals, click on “Export”.

a Export file name @
Savein: SAMPLE 15 | £ Eav
= Name = Date modified Type
= Ma items match your search
Recent Places ¥ ’
Desktop
T
Libraries
Computer
@
Netwarlc
. . 3
File name: |m j Save
Save as type: |FIF Files j Cancel

The file will be saved as a .FIF file using your set of books name (less the year designator) as the
default. PcMars saves the file in the set of books where they came from. You can change that using
the conventional Windows navigation method with open folder pictures and so on. Finpack can
then pick up the file and run it.
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Internet Accessibility

PcMars has a “Globe” icon on the tool bar which will allow you to easily access the Internet to
check for any free “patches” that have been posted.

e V| 2B B v v| 88 6 e e I@\?qu/ B

]

Clicking on the “Globe” will being up the following screen:

Web updates & info

To download the latest Pc Mars Plus update (patch), as well as Pc Mars
MNewsletters and Tips, click on the internet web address below :

hitp: _pCMAars.com

SoftShell's web site is listed below. Information about SoftShell products are
listed, and you can download the latest Pc Mars Plus patch there as well.

hitp: -heartofiowa.net/~dsheller
Maote: Yiou must have access to the internet.

When you download, click on "Save” and save the patch (setup) file to your
desktop. Exat Pc Mars Plus and then double-click on the setup file to install.

@mgram versionis: “Wersion 2.41.0

This screen will tell you the exact version number of your PcMars and show two hyperlinks to
access the Internet to the PcMars website and also the website for SoftShell Computer Service.
You can also access this screen by clicking on “Help” above the icon bar.

Setup  Transackions Reports  Inwentory  Cash Flow Uty Window | Help

B B B v v B e B2 2 i
@ Table of ContentsiInde:x
> @ web updates &info

é About Pc Mars..

PcMars Warning

If a set of books is restored to your computer and opened using a PcMars program that is “Older”

than the PcMars program used to backup the books, the following warning and screen will appear.

Pc Mars Plus

¥3 The version of PERSONAL 15 set of books (2.4.0.0) is higher than the swersian of
this program (2.3.4.0), so it CANMNOT be opened.

To correct the prablem, update to the latest Pc Mars Plus version (patch).
Download the patch by clicking on the web address below.

When you download, click on "Save" and save the patch (setup) file to your
desktop. Exit Pc Mars Plus and then doubleclick on the setup file to install.

http:{/www.pcmars.com

In this example the “PERSONAL.15” set of books was saved or backed up using a PcMars version
2.4.0.0. The data was restored to a different computer, and the PcMars program used to open the set

of books was only 2.3.4.0.

NOTE: If you have PcMars loaded on several computers, be sure all your PcMars versions
are the same!
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Conclusion

We hope that this booklet was informative enough for you to gain some new insights on how to do
some of the more difficult entries. Keep in mind that when it comes to Windows programs, there is
always more than one way to get the job done. We have tried to help standardize some of these
techniques to make it easier for everyone. Please don’t hesitate to take advantage of our technical
support areas if you find that you need extra help. Here are the technical support areas available.

Software Support

lowa Farm Business Accounting, Inc. will offer support to users who are utilizing the most current
version of PcMars. There are three options where you can receive support information:

1. Internet Support — is available at iowafarmbusiness.org or pcmars.com.
2. E-mail Support — is available at info@iowafarmbusiness.org.
3. Phone Support — is available at 515-233-5802 (IFBA state office).

The e-mail or phone support will connect you with the lowa Farm Business Association State
Office. This will guarantee you an answer to your questions from an employee that has experience
with the program.

Our PcMars Support Policy can be viewed at
http://www.iowafarmbusiness.org/PcMars/PcMars%20Support%20Policy.pdf

Closing Tips:

Right Mouse Click If you “right” mouse click on a screen, it will bring up many short cut keys plus
several other options to choose from depending on which screen you are in at the time. TRY
IT!

“X” key To clear check/deposit and move to next line, or hold down the “X” key to clear ALL
checks/deposits on the reconcile screen

Ctrl “A” To fill in “amount” box for check/deposit on the data entry screen OR click on “Amount
Left” to fill out balance of check/deposit.

“F5” key To bring up the calculator. When you click the green [« on the calculator, it will

automatically paste your results to a numeric field.

“F1” key When you have any PcMars screen open, it will bring up information about the screen you
are in. This information is also found by clicking on the word “Help” above your icons or if

you click on the |2 putton on your icon bar. (This currently does not work in Vista)

ALSO— Use the “Tack Note” F" or the “Notepad” ﬂ to remind you of questions you might
have regarding certain transactions or any other additional detailed information you
want to keep about your farming records.
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INTRODUCTION
TO

PcCMARS PLUS

If you want more from your PcMars, the PcMars Plus will add complete inventory tracking,
enterprise allocation and the ability to combine different sets of books.

A simple explanation of the PcMars Plus is that it allows you to automatically increase/decrease
inventory items (ie: corn, beans, hogs) on your net worth when entering your sales and purchases.
You will be able to quickly assign FMV to your inventory to generate a complete updated net worth
for any month. The inventory tracking option will allow you to track separate field production,
planting, harvest dates and livestock production data.

The PcMars Plus also provides a simple tool to override “general” enterprise transaction allocations
to corn, beans, hogs, etc. to easily generate complete enterprise reports.

You must have the current version of PcMars before ordering
the PcMars Plus program.

Visit www.pcmars.com to view a demo of the PcMars Plus program along with detailed
information and price.
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