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This Advanced Booklet will cover some of the more complicated entries such as “Special”
transactions such as sealed grain, coop dividends, crop insurance, detailed payroll, budget/Cash
Flow and inventory/net worth.

Like most Windows programs and accounting programs, there is always more than one way to do
things. We hope to show you a standard, simple way to accomplish your record keeping goals by
providing these examples.

It is hard to design a booklet that will help those with very limited experience without making the
“experts” feel like they are being talked down to. Hopefully, everyone will find the information we
have provided helpful. For copies of all the PcMars booklets go to www.pcmars.com .

.

X
TIP

Throughout our booklets we use the symbol “=" which means “go to”. So if we say “click on
Setup=Business Information”, that means to first click on Setup and second click on Business Information.



http://www.pcmars.com/

Special Transactions

“Special Transactions” are usually difficult-to-enter transactions that need special treatment.
Currently they consist of sealed grain transactions, crop insurance proceeds and coop dividends.
Special entry screens or wizards are provided to simplify the process of entering these transactions.
Click on Setup=Special Transactions to setup the wizards.

File Edit Options  Setup Transactions Reports  Inventory Cash Flow
L=l =" % W  Business Information
| Hf AccountCodes I
B Bank/asset Accounts
lE Enterprise Codes
V Vendor List

Advanced Payroll 4
ID Description List
IE Profit Centers

Code Groups

Special Transactions

Recurring Transactions

= Bank and Crediter Account Import Setup

Sealed Grain:

To use the “Special Transactions” under “Transactions”, first you must set up which account codes
are to be used with those “special transactions”. Be sure you discuss this with your consultant
before you choose the account codes to use! The appropriate account codes are different depending
on which state you are in and the particular account codes you are using. You can find this by
clicking on Setup and then choosing Special Transactions.

The first tab is the setup for Sealed Grain. The example below lists the IFBA account codes we
used. Again, be sure to discuss this with your financial consultant.

353 = Sealed Grain Proceeds
481 = Sealed Grain Repayments
221 = CCC Loans

354 = Sealed Grain Market Gain
409 = Interest Expense

482 = CCC Origination Fees

ﬁgetup Special Transactions EI@
Sealed Grain | Crop Insurance  Coop Dividends

Loan proceeds code for sealed grain treated as a sale

b
<

Loan repayment code for sealed grain treated as a sale
(This code will also used for market gain expense)

=
[==]
=
<

R
<

Loan proceeds code for sealed grain treated as a loan

Loan repaymenrt code for sealed grain treated az a loan
(This code also used for market gain principal repayment)

R
<

Market gain income code
{For both sealed grain treated as a sale or loan)

&l [@
@ |
< <

Interest expense code
(For both sealed grain treated as a sale or loan)

Origination/deductible fees code
(For both sealed grain treated as a sale or loan)

&
ra
<

' Save F10| X Cancel Setup code




Crop Insurance:

Select the second tab for “Crop Insurance” in the Setup Special Transactions. Choose the account
code for crop insurance income and expense on this screen. You can activate and/or change code
description spellings by clicking the “Setup code” button.

In the example below we used codes:

320 = Crop Insurance Income
410 = Insurance Expense

Sealed Grain | Crop Insurance | Coop Dividends

Crop insurance income code
Crop insurance expense code

o Save F10 | X Cancel Setup code

Coop Dividends:

Select the third tab for “Coop Dividends” in the Setup Special Transactions. Choose the account
code for coop dividend income and expense in this spot. You can activate and/or change code
description spellings by clicking the “Setup code” button.

In the example below we used codes:

356 = Patronage Dividend (cash)
357 = Patronage Dividend (Deferred)
119 = Deferred Coop Dividends

NOTE: If you use Asset code 119 to hold the non-cash value of the dividend, the balances will
carry over from year to year.

ﬁﬁetupﬁpecialTransactions EI@

Sealed Grain Crop Insurance | Coop Dividends

Coop dividend cash income code E w

Coop dividend non-cash inc. code

Asset code for coop non-cash dividend

o SaveF10| | X Cancel Setup code

When you have completed filling out the “Special Transaction” wizards, you will then be able to
enter these special transactions easily.



Sealed Grain Deposits
Deposit CCC Loan Proceeds:

Click on Transactions=>Special Transactions=Deposit CCC Loan Proceeds. An example of how to
handle this type of transaction is shown below.

File Edit Options Setup Transactions Reports Inventory Cash Flow Utility Window Help

L=YIE =1 % @ E E Checks/expense r @ 2 “ H
% Deposits/income
Fe Bank Account Transfers
BA Paychecks
@@ Credit transactions
B Joumal entries
Special Transactions Deposit CCC Loan Proceeds
Use recurring transaction Repay CCC Loan
N FmreaTre sl Crop Insurance Proceeds
Coop Dividends
+w Reconcile . X
Capital Purchase Wizard
Batch Check Printing
(= Import transactions from Bank or Creditor Accounts

CCC loans are tracked by their CCC number, which would have been set up on your vendor list.
You must provide the unique number for the loan in question.

4 Deposit CCC Loan Proceeds EI@
Enter CCC loan number 956781 w | | Mew loan

Enter bushels sealed 15000 fBo? :::Etgggi;'ﬂ;fdes

(Click "Setup special’)

Choose Profit Center oP ~

Cash Transaction

Enter gross loan proceeds 27750.00
Enter arigination/deductible fees 100.00

Met loan proceeds deposited 2765000

Summary: The gross proceeds for CCC Loan # 956781 is deposited to CCC Loans
(221), and the deductible fees are entered as an expense in CCC origination fees
(482). All ertries are allocated to CRN, OP. This loan will be treated as a loan for
tax purposes.

|J Makedepositl X Cancel Setup special

Enter the bushels and gross loan proceeds from the FSA paperwork. The origination fees, etc. will
be deducted from this to give you the “net”. Check this against the amount actually deposited.

In this example, Joe Farmer took out a new CCC loan, #956781, on 15,000 bushels. The gross loan
proceeds were $27,750 with origination fees of $100. The net loan proceeds deposited were
$27,650. If everything is accurate, click on “Make deposit” or press F10.

NOTE: The “Summary” describes your exact transaction. Be sure to read this.

The resulting transaction will look something like this. The above example is assuming you are
treating sealed grain as a loan (tax wise). If you are not certain, check the particular CCC Loan
status on the vendor list. The option of treating it as a loan or income is determined when you added
this CCC Loan to your vendor list.




?}]l Deposits/income EI@

Bank Account [100 « | Farmers State Bank Balance $65.629.59 " Save F10

Number " Cleared
= Reuse
Date  [12/31119 ~| Total Amount $27.650.00 | +% | Edi special Recurring

X Cancel
Deposit

Memo |DepositCCCIoan proceeds v| *k Addlng @ <1 Prior
| Wendar | Code |Entprise|D| Amount | Description | PC | Units Weight = Setup itemn
b |CCC 2956781 22 CRN 527.750.00|CCC loan proceeds OF 15000 @ Print F9
CCC #356781 482 |cRN_ D $100.00| Origination, deduict fees oP rint
Blank row
Insert row
B Close
L
Amount Left $0.00

A screen preview of the loan report will now show all this information to you.

Pc Mars Version 3.0.3.1 /1A IFBA (Cash) Bus. l.D. = Sample Farms
Licensed To: IFBA Fiscal Year = 2019
Print Date 8/6/202010:37 am

DETAIL REPORT - SELECTED ITEMS

(Bank account and credit transactions)

Selection: Vendor=CCC #356781

LIABILITIES

Code Ent PC CID# Date T Bnk Vendor Description Units Weight Amount

221 CRM OP 5 12/3119 D100 CCC #956781 CCC loan proceeds 1500 27.750.00
SUBTOTAL CCC Loans 1500 27,750.00

INCREASE/DECREASE IN LIABILITIES 1500 27,750.00

FARM EXPENSE

Code Ent PC CID# Date T Bnk Vendor Description Units Weight Amount

482 CRM OP 5 12/3119 D100 CCC #956781 Crigination/deduct fees 100.00
SUBTOTAL CCC origination fees 100.00

FARM EXPENSE TOTAL 100.00

RAERARARARRAR AR R RARARAR AUDIT SUMMARY AR ERARARREARARARRARER

$% IN TOTALS (+) 27,750.00

$% OUT TOTALS (-} 100.00

$$ NET (CHANGE) (=) 27,650.00



Paying Back CCC Loans

Paying Off CCC Loans:

Click on Transactions=Special Transactions=Repay CCC Loan.

File Edit Options Setup Transactions Reports Inventory Cash Flow Utility Window Help

Ll =" S E E @ Checks/expense

Deposits/income

Bank Account Transfers
Paychecks

Credit transactions

B R E R

Journal entries
Special Transactions

Use recurring transaction

<

Browse Transactions

+ Reconcile

Batch Check Printing

(= Import transactions from Bank or Creditor Accounts

LI ERIORE

Deposit CCC Loan Proceeds
Repay CCC Loan

Crop Insurance Proceeds
Coop Dividends

Capital Purchase Wizard

When you select the option to “Repay CCC Loan”,
three options to repay your CCC Loan.

the following dialog box will appear. There are

Repaid CCC Loan

Forfeited grain to

Haow was your sealed grain loan repaid ?
D Repaid loan directly (by check)

Elevator repaid loan from grain sale

*

CcC

Repaid loan directly (by check):

The first option is “Repaid loan directly (by check)
gain, the screen will vary.

In this example, Joe Farmer repaid a portion of his

. Depending on whether or not you had a market

CCC loan directly. He redeemed 5000 bushels

with direct payments of $8500 and a $750 market gain for a total of $9250.

= Repay CCC Loan Directly (by check)

(=[]

Enter bushels redeemed

Choose Profit Center oP

(O Mo (Mo market gain)
® Yes (Market gain)
Enter Market Gain

Cash Transaction

Enter loan principal paid
(Do not include any market gain)

|,/ Make check | X Cancel

Enter CCC loan numberto repay  |956781 + | Be sureto set up codes

Was the posted county price below the loan rate ?

Summary: CCC Loan # 956781 is repaid with direct payments of 8,500.00 + 750.00; for
a total loan repayment of: 9,250.00. This total is entered as a liability in CCC Loans
(221), and the market gain is entered as income in Sealed gm/mkt gain (354). Al entries
are allocated to CRN, OP. This loan will be treated as a loan for tax purposes.

for sealed grain first.
5000 (Click "Setup special)

ks

750.00

8500.00

Setup special




After completing all the information in the wizard, click on “Make Check” and the check will be
entered for you. This transaction should look like this. You can either print or record the
transaction.

# Ch ecks/expense EI@
Bank Account Fammers State Bank Balance $78.646.99 ' Save F10
Check Number IEI I~ |Cleared X Cancel

b " Date Total Amount o R
ay to the o euse
Orderof |CCC #956781 v 23ine o] $850000 | aE —
ecurring
CCC #956781 M Py
Address Edit special
<0 Prior
[~ Batch Print
Memo |Repaid CCC Loan Directly v| ** Adding @ Setup item
|Ccde|Entprise| Amount Description | PC | Units | Weight | ~ | | & Print F9
221 CEN $8.500.00|CCC loan principal oF 5000
| CEN $750.00|CCC loan/mkt gain part opP Blank row
354 CEN $750.00| Market gain OoP
Insert row
E Close
Amount Left $0.00

Elevator repaid loan from Grain Sale:

If the loan was repaid from the sale of the grain, the following screen will appear. If you want to
enter grain deductions such as check offs, drying, etc., click on the “Enter” box next to that line and
another detail screen will appear where you can enter the account code for the appropriate
deduction and the amount.

In this example, Joe Farmer repaid a portion of his CCC loan from a grain sale. He sold 4800 bu.
for $10,560. After subtracting the drying charges of $225, the elevator paid the CCC $9550 ($9250
in principal & $300 in interest) for the 5000 bushels that he had redeemed. This left a net balance
of $785.00 which was deposited.

-

e =& =]

Enter CCC loan numberto repay |956781 +| Besure to set up codes s
f_or_sealed gralnf|r§1._

Enter bushels redeemed 5000 (Click “Setup special)

Choose Profit Center oP

Choose grain sale vendaor Coop Elevatar v

Choose grain sale Income code and enterprise

Was the posted co
® No (Nomarketgain) O Yes (Market gain)
Cash Transaction
Enter gross dollars of grain sold | 'IDSSD.DD| bushels | 4-BDD|

Enter deductions from grain sale
(Example: drying. storage, chgeckoﬂ. etc) 22500 | Enter...

Enter loan principal paid directl

by Coop E evatt?r F Y 325000
Enter loan interest paid directl

by Coop Elevator P Y 300.00

Met grain proceeds deposited 785.00

Summary: The gross grain sales to Coop Elevator for 10,560.00 was entered as income

to Com/Feed (300). Deductions totaling 225.00 were paid directly to Coop Elevator and

are entered as expenses. Coop Elevator also directly repaid CCC #956781 the loan

repayment of 9.250.00. This is entered as a liability in CCC Loans (221). The amount of

300.00is entered as interest expense in Interest Expense (409). This loan will be treated

as a loan fortax purposes. o

' Make deposit X Cancel Setup special




After completing all the information in the wizard, click “Make deposit” and your deposit slip will
be entered.

I o sl
Bank Account Farmers State Bank Balance $78.646.99 " Save F10
X cancel

DGPOSI'!‘ @ Number EI [ Cleared
=) Reuse
Date  12/3119 | Total Amount 578500 | % Edtspecil Recuring

Memo ‘Repend loan from gr. sale v| Eid Adding @ =n  Prior
| Vendor | Code ‘EmpnselDl Amount | Description | PC ‘ Units Weight ‘ o Setup item
P#|Coop Blevator 300 CRN $10.560.00 | Gross grain sale OP 4800
Coop Elevator 458 |cRN D 225,00 op & i )
CCC #356781 221 CRN D 00{CCC loan principal OoP 5000
CCC #356781 409 CRN D 00|CCC loan interest OP Blank row
Insert row
© B Close
Amount Left $0.00

Forfeited Grain to CCC:

If you have to forfeit your grain on the CCC loan, you would choose “Forfeited grain to CCC”.
This will bring up the following screen.

In this example, Joe Farmer had to forfeit the balance of his CCC loan. The bushels sealed were
5000, and the loan balance forfeited was $9250.00.

%, Forfeited Grain to CCC =N =R
Be sure to set up codes
Enter CCC loan number 956781 | for sealed grain first.

{Click "Setup special’)
Enter bushels sealed 5000

Choose Profit Center

Choose Income code 301
for forfeited grain

Enter loan principal forfeited 9250.00

=]

e

<
<

Summary: Sealed grain loan # 956781 was forfeited to CCC. This results in
9,250.00 as grain sale income to Com/Mon-Feed (301). Also this sealed grain
loan # 956781 is entered as repaid for 9,250.00. This iz entered as a liability in
CCC Loans (221). All entries are allocated to CRN, OP. This loan will be treated
as a loan for tax purposes.

« Make deposit X Cancel Setup special

Once you have entered all the information, click on the “Make deposit” button and your deposit slip
will be entered. You may either edit/print/record this deposit slip as shown in the previous
examples.

o) Depositsfincome EI@
Bank Account |100 « | Farmers State Bank Balance $79,431.99 " Save F10
X Cancel

Deposit @ Number E I™ Cleared
=) Reuse
Date  [12/31/19 | Total Amount $0.00 | |+ | Edit special Recurring

Memo |Forfewted grainto CCC "| * Adding @ =<n  Prior
‘ Vendor | Code |Emprise‘D| Amount | Description | PC | Units Weight | & Setup item
P |cCC #956781 n CRN $5.250.00 | Grain sale income oP 5000/ & p Fg
CCC 4956781 221 |cRN D 59,250.00|CCC Ioan repayment oP 5000 [

Blank row

Insert row

™ E Close

Amount Left $0.00




NOTE: If you would like to make corrections on any of the *“special transactions”, click “Edit
special” box on the check/deposit to take you back to the previous screen. Once everything is
correct, you may either print/record the transaction.

If you decide to change the tax treatment of CCC Loan during the year:

On the “Vendor List” screen/CCC loan vendors, there is a box labeled “Change”.

Vendor List

[=][® sl

Ag Service
Bavin. Glen
CCC #1008
CCC #1857
CCC #2091

Central Foods
Coast To Coast
Combine Loan
Coop Elevator
Farm Credit Serv
Federal Land Bnk
Feed Supply Co
GTE

Hog Bldg Loan
Haog Markets Co
lowa Dept Rev.
lowa Light Co
Larkin. Jerry
Machine shed Ln
Narman Butters
Op Mote #2392
Op Note #7629
Oxford Church
Phil Miller
Phillips Impl
TCM Schools
Unele Sam
Wee-HiFoods
Visa

WalMart
Wellman Lvstk

Quick find
Lr,

CCC #956781 *C Address 1

Type ccc ~

CCC Loan No, [956781 1& A

C
*C LongName  [CCC #956781 |
C

-

Address 2
Address 3

L
Taxpayer ID# I:I
L Phone (-

Email address [l

“Invento
AcctCode 221

L Crop Sealed

(entg.rprise] Flagfor 1099 I
Default | v|
Description

Default |
Memo field

~

e |

L

Treated as Loan Change |
L 1/119begin I:l [Enter this at the
o year balance start of the year)
Interest rate I:I

“Liability Acct Code mustbe entered so that loans
can be imported into liability inventory.

Aliases for Bank/Loan importing
I

Delete alias

Do notcarry over loan vendor to the

following year (if zero ending balance) LINE2

w

Delete | | #1Add new ' SaveF10 | X Cancel [l Close Save& Close

&

If you click on this, you can change from “Treated as Loan” to “Treated as Income” or vice versa.
You will get a warning screen. WE HIGHLY RECOMMEND PRINTING THE CONTROL
REPORT. It will print everything that gets done. PcMars combs through your files (for that set of
books) looking for CCC loan transactions entered in the Special Transaction wizard only. It will
make the necessary changes to them according to the method displayed on the warning screen.

Change CCC loan treatment
This will change the vendor CCC #356781 so that it will be
treated as an INCOME for tax purposes.

This will also search through sealed grain transactions and
change the account codes used for this CCC vendor. |t wil
da this anly for those entered by using special transactions.

Mote: All CCC loans created in this calendar year must have
the same tax treatment. (All as income or All as loan)

Because of the drastic nature of the changes
made. make sure this is what you want to do
before proceeding!

¥ Preview a control report

v o

>

10



Crop Insurance Proceeds

Click on Transactions=>Special Transactions=Crop Insurance Proceeds. An example of how to
handle this type of transaction is shown below.

File Edit Options Setup Transactions Reports Inventory Cash Flow  Utility Window Help

|| B Sy @ EE Checks/expense r @ 7 “ i

% Deposits/income

e Bank Account Transfers

@ Paychecks

@ Credit transactions

% Journal entries
Special Transactions Deposit CCC Loan Proceeds
Use recurring transaction Repay CCC Loan

Crop Insurance Proceeds

z

Browse Transactions

Coop Dividends
Reconcile

Batch Check Printing

'y

Capital Purchase Wizard

(= Import transactions from Bank or Creditor Accounts

Fill out the insurance company, enterprise, date of loss, cause of damage, amount of damage, any
unpaid premiums deducted and the net amount of the check. After everything is filled out, click
“Make deposit” button.

o Crop Insurance Proceeds E'@

5 Date Cause Gross Unpaid | MNet Amount ~
In&:;adnncre Er:it: er CFEIrr:rthr of Amourt of | Premiums | of Check
R Loss Damage Damage Deducted | received
ﬂTu:up Deal Insuran  |CRN OP 7175 Hail 1300 120 1180
]

J Make deposit x Cancel Add row Blank row Setup special

The information you entered in the “wizard” will automatically be entered into the deposit slip.
You may now either edit/print/record this transaction.

4 Deposits/income EI@
Bank Account |100 +~ | Farmers State Bank Balance $7943199 " Save F10
X Cancel
Deposit Number [ Cleared
= Reuse

Date |GfAfE] | Total Amount $1.180.00| ¥ | Edt special Recurring

Memao |Cropinsurance proceeds v| *k Adding @ <0 Prior
| Vendor |Code |Entprise|D| Amount | Description | EiE | Units Waight | ~ Setup item
| Top Deal Insuran 320 CRN $1,300.00(7/17/19,Hail 0oF & Print F9
Top Deal Insuran 410 CRN D $120.00 | Unpaid premiums deducted OF fn

Blank row

Insert row

v B Close

Amount Left $0.00

11



Coop Dividends

Click on Transactions=Special Transactions=Coop Dividends. An example of how to handle this

type of transaction is shown below.

File Edit Options Setup Transactions Reports Inventory Cash Flow  Utility

@ e v FEB

Checks/expense

Deposits/income
Bank Account Transfers
Paychecks

Credit transactions

B RS

Journal entries
Special Transactions

Use recurring transaction

z

Browse Transactions

Reconcile

Batch Check Printing

Import transactions from Bank or Creditor Account

Window Help

fB@m: e =

Deposit CCC Loan Proceeds
Repay CCC Loan

Crop Insurance Proceeds
Coop Dividends

Capital Purchase Wizard

s

A Coop Dividend would be entered into the “Special Transactions” screen as shown below. After
entering all the required information, you would click on “Make deposit” button.

o Coop Dividends

(=] 3 s

Asset account for

Enter Coop dividends consisting of a cash andfor non-cash portion

Be sure to set up account codes for coop

V| Enterprise |GEN v| PC |OP V|

Amourt of non-cash dividend 620

Total taxable amount of dividend 964.00

£/ Make deposit { X Cancel

non-cash dividend 173 dividends first. (Click "Setup special)
‘;gggg}r |C00|:| Blevator
Amount of cash dividend

Setup special

The information you entered in the “wizard” will automatically be entered into the deposit slip.

You may now either edit/print/record this transaction.

%1 Deposits/income =N N |
Bank Account (100 ~ | Farmers State Bank Balance $80.611.99  Save F10
X Cancel
DePOS!f MNumber ICI [ Cleared
=) Reuse
Date |{HIENIHE | Total Amount S Recurring
Memo |Coop dividend -] ** Adding @ <m0 Prior
| Vendor | Code |Entprise|D| Amount | Description | PC | Units Weight | ol Setup item
}|Coop Elevator 356 GEN $344.00|Coop cash dividend oF é Print E9
Coop Blevator 357 |GEN $620.00|Coop non-cash dividend oP I
Coop Elevator 119 GEN {8620.00)| Coop stock asset OP
Blank row
Insert row
v E Close
Amount Left $0.00

12



Capital Purchase

These capital purchase “wizards” were designed to help prompt users for all the needed information for the
various scenarios such as cash purchase, trading existing equipment and financing options.

To use the capital purchase wizard go to Transactions = Special Transactions = Capital Purchase Wizard
(see screen shot below).

File Edit Options Setup Transactions Reports Inventory Cash Flow Utility Window Help

G @ | Y BB E Checks/expense r &) 7@ B

% Deposits/income

e Bank Account Transfers

@ Paychecks

@@ Credit transactions

@ Journal entries
Special Transactions Deposit CCC Loan Proceeds
Use recurring transaction Repay CCC Loan

O e Tere i Crop Insurance Proceeds

Coop Dividends
" Reconcile

Capital Purchase Wizard
Batch Check Printing

(& Import transactions from Bank or Creditor Accounts ‘

After you have selected the “Capital Purchase Wizard” option, the following dialog box will appear. There
are three options to use when making a capital purchase.

Special Transactions, Capital Purchase Wizard I&

How did wou purchase this capital asset (all methods
include an option for assets traded in) 7

A D Furchased with Check (or cash)
B J Furchased by Financing (Loan)
C J Furchased with Check (ar cash) AMND Financing (Loan)

j-'L Close

A. Used when the capital asset is purchased only by cash using a check.
B. Used when the capital asset is purchased only by financing using a loan.

C. Used when the capital asset is purchased by a combination of both cash and loan financing.

A

Here is a list of the examples included on the following pages:

A Purchased with Check (or cash)
A(1). Purchased with Check (or cash); and assets traded as part of the purchase
B. Purchased by Financing (Loan)

B (1). Purchase by Financing (Loan); with assets traded and an existing loan is being rolled into the
new loan

C. Purchased with Check (or cash) AND Financing (Loan)

C(1). Purchased by Check AND Financing; with assets traded and an existing loan is being rolled
into the new loan.

To help illustrate, let’s review an example using each option.

13



A. Purchased with Check (or cash)

The facts for this example are; Joe purchased a new tractor from Phillips Implement for $200,000; below is

the completed wizard for this transaction.

¢="I% Purchased with Check (or cash), Capital Purchase Wizard

(=8 s

Enter transaction date  |12/31/19 - o

e Were any assetsfraded? ® No O Yes

Cash Transaction Information

eBankAccount Farmers State Bank  Number |25
Enter Cash amount paid for new asset e |

MNew Asset Purchased Information

@ Pay to the |Phi|lips|mp|. v| (Enter [ select "who" you

I b

+% (boot)

Order of purchased the asset from)
Phillips Impl.

Address 11200 East Hwy 100
Story City, |A 50248

Memo | w

Enter the cost ofthe new asset.

|C0de |Entprise |Am0unt Description |PC |L.Ir1its Weight
eﬂﬁﬁ GEN $200.,000.00| Tractor OP
Insert row Blank row Setup item
Amount Left $0.00
«  Make Check F10 X Cancel

* i you want to append additional notes to this transaction, click the tack note icon and drag it to the check screen

-

Select the date of the transaction.

There were no assets to trade, so the “no” radio button was selected.
Select the bank account used to purchase the tractor.

Enter the check number here.

Enter the amount of cash paid for the new asset.

The tractor is being purchased from Phillips Implement.

The account code, enterprise, dollar amount and description are entered here.

© N o g~ w D PE

the wizard information into a check screen (see picture below).
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After completing all the information in the wizard, click on “Make Check F10”. PcMars will enter



Bank Account Farmers State Bank

Phillips Impl.
1800 East Hwy 100

Story City, IA 50248

| Balance $80.955.99

Phillips Impl. « [ 2B119 -

I Paycheck

Edit capital purch.

P

Setup item

Amount Left

$0.00

& Print F9

B Close

il DR

Now you can either “Save” or “Print” the transaction; just as if you had entered the check

yourself.
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A(1). Purchased with Check (or cash); and assets traded as part of
the purchase

The facts for this example are; Joe purchased a tractor from Phillips Implement for a “boot” of $150,000 and
traded in his old tractor. Below is the completed wizard for this transaction. (Also, you can select more than
one traded asset, by simply clicking on the appropriate number of assets being traded.)

10.
11.

!% Purchased with Check (or cash), Capital Purchase Wizard E@
Enter ransaction date  {12/31/19 ~

Were any assetstraded ? O No @ Yes e
If assts traded (yes). selectthe type of property @) Personal Property (O Real Property |7 e

Ifassettraded (yes), enter the number of traded assets o

Cash Transaction Information

QEankAccoum Farmers State Bank  Number e
Enter Cash amount paid for new asset o 150000.00 +¥ (boot)

New Asset Purchased Information

ePaylo the . (Enter / select"wha" you
Order of Phillips Impl > purchased the assetfrom)
Phillips Impl.
Address |3a00 East Hwy 100

Story City. |A 50248

Memo | ~
Enter the total purchase cost of new asset (Boot + Trade-in amount)
|Code ‘Entprise |Amoum ‘Description |F‘C |Unns Weight 2
aﬂ'ISB GEN $150.000.00| New Tractor oP
v
Insert row Blank row Setup item
Traded Asset Information
* For traded personal property assets, the traded asset will be treated as a sale fortax purposes (starting Jan. 1. 2018).
As a result, you will need to select the asset sales account code and specify the trade in value (sale) in the amount column
|Traded Asset |Code |Entpnse ‘Ammmt Description ‘PC |Units Weight -
I|Traded asset#1 [157 |GEM gl raded tractor 10 ~|OP

Amount Left 30.00

"  Make Check F10 X Cancel
“ If you want to append additional notes to this transaction, click the tack note icon and drag it to the check screen

Select the date of the transaction.

Joe traded assets, so he selected the *“yes” radio button. This Traded Asset Information is added to the
bottom of the wizard window.

If assets were traded, select the type of property. Under the new tax law of 2018, traded assets are
handled differently depending if they are “Real” or “Personal” property. No traded value needs to be
entered for “Real” property (just like it was previously done for ALL property) traded in before
1/1/18. However, for personal property traded in after 1/1/18, a trade-in value must be entered for all
personal property items traded. Click on the question mark for further explanation.

Only one asset is being traded in this example.

Select the bank account used to purchase the tractor.

Enter the check number

Enter the amount of cash paid for the new asset.

The tractor is being purchased from Phillips Implement.

The account code, enterprise, dollar amount and description are all entered here.
Enter the description of the traded asset.

After completing all the information in the wizard, click on “Make Check F10”. PcMars will enter the
wizard information into a check screen (see picture below).
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Bank Account Farmers State Bank |Ealance $50.955.99 ¢ Save F10
X Cancel

= Reuse

Phillips Impl. w | [12/3119 - %150.000.00
Phillips Impl. I |Paycheck

1800 East Hwy 100 Edit capital purch.
|

Story City. IA 50248

Bl

=0 Prior

NEW Setup item
~ | | &b Print F9
156 GEM %150,000.00| New Tractor QP 0 0
157 GEM %0.00 | traded tractor QP 0
L
Amount Left $0.00

Now you can either “Save” or “Print” the transaction just as if you had entered the check yourself.
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B. Purchased by Financing (Loan), Capital Purchase Wizard

The facts for this example are; Joe purchased a new tractor and financed the entire purchase cost of
$200,000 with Phillips Financial.

i&} Purchased by Financing (Lean), Capital Purchase Wizard EI@
Enter transaction date  [12/31/19 - o

e Were any assets fraded ? ®No O Yes

4

New Loan (Finance) Information (If new loan vendor does not exist, select"New loan" to create)

emredimr Phillips Financi v| | Newloan Liabiliy code o

Numbere
Enter total amount financed on "new" loan  |200000.00 6. +% (boot)

MNew Asset Purchased Information
ePayto the |Phi||ips Impl | (Enter [ select "wha" you

Order of purchased the assetfrom)
Phillips Impl.

Address 1800 East Hwy 100
Story City, |A 50248

Memo | v

Enter the cost ofthe new asset.

|Code |Entprise |Am0unt Description |F’C |Units Weight 2
@ #[156  |GEN  |$200.000.00/New John Deere Tractor (813 ~

Insert row Blank row Setup item

Amount Left $0.00
" Make transaction F10 X Cancel

* K you want to append additional notes to this transaction, click the tack note icon and drag it to the credit screen

1. Select the date of the transaction.

There were no assets were traded in this example.

w

The creditor would be entered here. (If this were a new loan you would click on “new loan” and
fill in the vendor list loan information.

If the default liability code was not correct, you can change the code here.
Enter the transaction number here.

Enter the amount financed for the new asset.

The tractor is being purchased from Phillips Implement.

The account code, enterprise, dollar amount and description are entered here.

© ®© N o g &

After completing all the information in the wizard, click on “Make transaction F10”. PcMars
will enter the wizard information into the credit transaction screen so that a check can be printed,
(see picture below).

18



F'hilli'u:s:Finan-::i v| |Balance  200.000.00

Liability code (%) Expense (! Income
- [ Cleared

Phillips Impl. | 12131719 ~

Phillips Impl. " Paycheck
1800 East Hwy 100

- Edit capital purch.
Story City, 1A 50248

=L .0

$200.000.00 |New John Deere Tractor OpP

Amount Left
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B(1). Purchased by Financing (Loan), Capital Purchase Wizard -
with assets traded and an existing loan is being rolled into the new

loan

The facts for this example are, Joe purchased a new tractor, traded in an old tractor (with an existing
loan), and financed the entire amount of $275,000 (which includes $75,000 of the traded tractor loan).

!} Purchased by Financing (Loan), Capital Purchase Wizard

Lo e ]

Q

10}

Entertransaction date  |12/31/19 ~
Were any assetstraded? O No @ Yes e
If assts traded (yes). selectthe type of property (@) Personal Property (O Real Property ?

If assettraded (yes), enterthe number ofraded assets |1 15

If assettraded (yes), was any existing loan amountrolled into the newloan? (O No @ Yes

New Loan (Finance) Information (If new loan vendor does not exist, select"New loan" to create)

Credior  [Phillips Financi <] [Newloan | Liability code o

vuroer )
Enter total amount inanced on "new" loan (275000 9. X

New Asset Purchased Information

Pay to the - (Enter [ select "who" you

Order of |Ph||||ps Impl. v| purchased the asset from)
Phillips Impl.

Address |1500 East Hwy 100

Story City. 1450248

Memo | v|

Enter the total purchase cost of new asset (Boot + Trade-in amount)

|Code |Entprise |Amount |Description |PC |L.Ir'|its Weight

ﬂ‘ISB GEN $200,000.00 Mew John Deere Tractor oP

Insert row Blank row Setup item
Traded Asset Information
* For traded personal property assets, the traded asset will be treated as a sale fortax purposes (starting Jan. 1, 2018).
Az a result, you will need to select the asset sales account code and specify the trade in value (sale) in the amount column.
Traded Asset Code |Entprise |Amount |Descripﬂ0n |PC |Units Weight
P| Traded asset#1 |[157 GEMN $0.00| Old John Deere Tractor OP

Old Loan Information (rolled into new loan, shown above)
* Selectthe "old" Loan Vendor and enter the amount rolled into the "new" Loan and any additional information

|Vendor |Code |Entprise |Amount |Description |F’C |Units Weight
ﬂF’hiIIips Financi 282 GEN $75,000.00 Old Tractor Loan oP
Insert row Blank row Setup item
Amount Left $0.00
' Make transaction F10 X Cancel

* if you want to append additional notes to this transaction, click the tack note icon and drag it to the credit screen
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Select the date of the transaction.

2. Joe traded assets, so he selected the “yes” radio button. This Traded Asset Information is added
to the bottom of the wizard window.

3. If assets were traded, select the type of property. Under the new tax law of 2018, traded assets
are handled differently depending if they are “Real” or “Personal” property. No traded value
needs to be entered for “Real” property (just like it was previously done for ALL property)
traded in before 1/1/18. However, for personal property traded in after 1/1/18, a trade-in value
must be entered for all personal property items traded. Click on the question mark for further
explanation.

4. Only one asset is being traded in this example.

5. There is an existing loan that is being rolled into the new loan.

6. The creditor would be entered here.

7. If the default was not correct, you can change the code here.

8. Enter the transaction number here.

9. Enter the amount financed for the “new” loan.

10. The tractor is being purchased from Phillips Implement.

11. The account code, enterprise, dollar amount and description are entered here.

12. Here is where you enter the description of the traded asset.

13. The details of the existing loan should be entered here.

14. After completing all the information in the wizard, click on “Make transaction F10”. PcMars
will enter the wizard information into the credit transaction screen so that a check can be printed.
(see picture below).

Hl Credit transaction E\@
Creditor | v| Balance  400.000.00 " Save F10

Liability code Expense [ Income % Cancel

Credit MNumber [ Cleared .
(Capital purch, Date Total Amount EE
ooy o he I phijlips Impl. | 123118 || s275.00000] &
rder of Next
Phillips Impl. | 'Paycheck :
Address |1800 EE_'St Hwy 100 Edit capital purch. <m Prior
Story City, |1A 50248
[~ Batch Print
2 : Setup item
Memo | | ™ Editing ‘@5
| Wendor | Code |Entprise| Amount | Description | P | Lnits Weight n | & Print F3
I | Phillips Impl. 156 GEN $200,000.00|MNew John Deere Tractor QF 0 0
Phillips Impl. 157 GEN £0.00|0ld John Deers Tractor op 0 0 Blank row
Phillips Financi 282 GEN $75,000.00|Old Tractor Loan QF 0 ] |
nsert row
BH Close
W
Amount Left $0.00
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C. Purchased with Check (or cash) AND Financing (Loan)

The facts for this example are, Joe purchased a new tractor. He paid $15,000 cash and financed the
remaining $185,000.00 with Phillips Financial.

-

B (=)= ] =]

o Enter ransaction date  |12/31/1% -~

Were any assets traded ? ®No O Yese

J—
L]

Cash Transacton Information

e Bank Account Farmers State Bank  Mumber Iml

Enter Cash amount paid for new asset |‘|5|}|]D_D|} 9 +% MNote: cash $+finance $ = boot

MNew Loan (Finance) Information  (Ifnew loan vendor does not exist, select "Mew loan" to create)

Creditor @|Phi|lips Financi v| | Newloan | Liability code o
Enter total amount financed on "new" loan | 185000.00 8‘

New Asset Purchased Information
9, Pay to the |Phi|lips Impl. v‘ (Enter [ select "who" you

Order of purchased the assetfrom)
Phillips Impl.

Address 11800 East Hwy 100
Story City. 1A 50248

Memo |Capita| Purchase w

Enter the cost ofthe new asset.

|C0de |Entprise |Am0unt Description |PC |Units Weight ~
@ ﬂ15€ GEN $200,000.00 Capital Purchase OP
L
Insert row Blank row Setup item
Amount Left $0.00

q Make Check F10 X Cancel

* If you want to append additional notes to this transaction, click the tack note icon and drag it to the check screen

Select the date of the transaction.

There were no assets traded in this example.

Select the bank account used to purchase the tractor.
Enter the check number here.

Enter the amount of cash paid for the new asset.

o 0o~ D P

The creditor would be entered here. (If this were a new loan, you would click on “new loan” and fill
in the vendor list loan information).

22



7. If the default liability code was not correct, you can change the code here.

8. Enter the amount financed for the new asset.
9. The tractor is being purchased from Phillips Implement.
10. The account code, enterprise, dollar amount and description are entered here.

11. After completing all the information in the wizard, click on “Make Check F10”. PcMars will enter
the wizard information into a check screen (see picture below).

Bank Account Farmers State Bank |Balance $80.955.99 ' Save F10
$15,000.00 = Reuse |
. Pg}gjjgg:g
Edit capital purch.
I
Capital Purchase w Setup item
~ | | & Print F9
Phillips Impl. 156 |GEN $200,000.00 | Capital Purchase OP 0 0
Phillips Financi 282 |GEN (8185,000.00)| Capital Purchase OP 0 [i]
W
Amount Left $0.00
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C(1). Purchased with Check (or cash) AND Financing (Loan) — with
assets traded and an existing loan is being rolled into the new loan

The facts for this example are, Joe purchased a new tractor, traded in an old tractor (with an existing loan),
Joe paid $10,000.00 cash, and financed the remaining amount of $265,000 (which includes $75,000 of the

traded tractor loan).

£ (== ][=]

Enter transaction date  [12/31/19 -

Were any assets traded ? O No @ Yes 9

If assts traded (yes). selectthe type of property (@ Personal Property (O Real Property ? 9
If assettraded (yes). enterthe number oftraded assets |1 =

If assettraded (yes). was any existing loan amount rolled into the newloan? () No @ Yese

Cash Transaction Information

e Bank Account Farmers State Bank  Number 7
Enter Cash amount paid for new asset 10000.00 8- 8

New Loan (Finance) Information  (Ifnew loan vendor does not exist, select "New loan" to create)

e Creditor |Philips Financi ~| | Newloan | Liability code 10
Enter tatal amount financed on "new"” loan  [265000.00 11.

New Asset Purchased Information
@ Pay to the |Phi||ip9|mp|. v| (Enter [ select "whao" you

Order of purchased the asset from)
Phillips Impl.

Address |00 East Hwy 100
Story City, |A 50248

Memo | v|

Enter the total purchase cost of new asset(Boot+ Trade-in amount)

|Code |Entprise |Amount |Descriph’on |PC |L.Inits Weight c3
@ ﬂ156 GENM $200,000.00 Capital Purchase oP
W
Insert row Blank row Setup item
Traded Asset Information

* For traded personal property assets, the traded asset will be treated as a sale for tax purposes (starting Jan. 1. 2018).
Ag a result, you will need to select the asset sales account code and specify the trade in value (zale) in the amount column.

Traded Asset Code |Entprise |Amount |Description |PC |Units Weight ~
@ P|Traded asset#1 |157 |GEN $0.00)Old John Deere Tractor oP

Old Loan Information (rolled into new loan, shown above)
* Selectthe "old" Loan Vendor and enter the amountrolled into the "new" Loan and any additional information

|Vendor |Code |Entprise |Amount |Description |PC |Units |Weight |Ba|. (dbl—click}| c3
@ #|John Deere Loan 282 |GEN $75.000.00|Old Tractor Loan oP [ ] Calc |
L
Insert row Blank row Setup item
Amount Left $0.00

@ "  Make Check F10 X Cancel

* If you want to append additional notes to this transaction, click the tack note icon and drag it to the check screen
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11.

12.
13.
14.
15.
16.

Select the date of the transaction.

Joe traded assets, so he selected the “yes” radio button. This Traded Asset Information is added
to the bottom of the wizard window.

If assets were traded, select the type of property. Under the new tax law of 2018, traded assets
are handled differently depending if they are “Real” or “Personal” property. No traded value
needs to be entered for “Real” property (just like it was previously done for ALL property)
traded in before 1/1/18. However, for personal property traded in after 1/1/18, a trade-in value
must be entered for all personal property items traded. Click on the question mark for further
explanation.

Only one asset is being traded in this example.

There is an existing loan, which is being rolled into the new loan.

Select the bank account used to purchase the tractor.

Enter the check number.

Joe is paying $10,000.00 cash toward the purchase of the new tractor.

The creditor would be entered here.

. If the default liability code was not correct, you can change the code here.

Enter the amount financed for the new asset, including the “old” loan amount. In the example,
$265,000.00 is the total amount being financed.

The tractor is being purchased from Phillips Implement.

The account code, enterprise, dollar amount and description are entered here.
Enter the description of the traded asset.

The details of the old tractor loan are entered here.

After completing all the information in the wizard, click on “Make Check F10”. PcMars will
enter the wizard information into a check screen (see picture below).

#Z Checks/expense E\@

Bank Account Fammers State Bank Balance $65,955.99 " Save F10

Check

Pay to the
Order of

Address

Memo

E MNumber [ \Cleared X Cance
(Conpttad purch) o E |

Date Total Amount
|Phillips Impl v| 1218 V| s1000000] s
Phillips Impl. |_[BEaycheck

1800 East Hwy 100 Edit capital purch.
Story City, |1A 50248 <0 Prior

= Reuse

| -| ** Adding @. Setup item

| Vendor |Code|Entprise| Amount | Description | BC | Units Weight | ~ | | & Print F9

P | Phillips Impl.

Phillips Financi 282 |GEN $265,000.00) oF 0

Phillips Impl.

John Deere Loan 282 GEN $75,000.00|Old Tractor Loan oP 0

156 |GEN $200.000.00| Capital Purchase oF 0

157 GEN $0.00(0ld John Deere Tractor o]

== =0=
(i)
£

Amount Left $0.00

25



Entering Payroll Information
(Recommended Simplified Payroll Method)

Once your PcMars payroll is set up, entering payroll checks will be a simple procedure. However,
the “Payroll General Information” needs to be entered correctly for the PcMars to work properly.

You first need to enter the Employer information by clicking on Setup="Payroll= General
Information. On this first tab, type in all of your pertinent information as shown on the screen
below.

l Payroll General Information EI@
[ ——
q Simplified payroll method  [v
Payroll year
Social Security rate * | D.DEZ| DPSta"s;n | £9.999.999.99 | (none specified)

Medicare rate 0.0145 | * This is the employer rate.

Combined FICA rate 0.0765

Nomal pay period Weekly v

Employer Fed Id # (Enter this in Business Info)

Employer State Id # 111234567

State of employment

|Joe Sample

Employer name

o 111 17th Street
s Ames, 1A 50010

FUTA upper limit 2019 SUTA upper imit 16500
FUTA cortrbution rate 2018 | 0.008| SUTA contrbutionrats| 0]
SUTA surcharge rate 0.0005

Lock paycheck descriptions (cant change) [

Extra pay wording Extra pay unit name

Informational Statement, General Payroll Note

\Employer Data_{Labor Withholding Data /Labor DepositData |
« OK X Cancel

Most of the information will have already been filled in for you. The main areas that you need to
add are the Federal and State ID numbers and the normal pay period for your operation. If you
receive regular updates of the program, the Social Security and Medicare rates will default to the
current rates.

When you check the “Simplified payroll method” on the “Payroll General Information” screen, the
gross check is also entered as an expense and the deductions are entered as a negative expense, so
the net check is also the net farm expense. When a producer actually pays the withholding, he
would enter this check as an expense. Because PcMars users typically think of the withholding
payments as an “expense”, this method is referred to as the “Simplified Payroll Method”. PcMars
will track the amount of withholding owed through the labor reports.
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Labor withholding Data
(Simplified Payroll Method)

The second tab you can mark whether each deduction is subject to six different tax possibilities.
The “W2 Summary/Payroll Information” Report will select these setups and print a W2 Proforma.

1/\iZF.'_'-=_'e.="'.'*'.='.." [o || = | = |
~
Soc. Sec. description Social Securty Withheld
Medicare description Medicare Withheld
Warning:
~ You should not change
' any data on this screen
Fed. Wheld dESCI’iFItiEII'I Federal Withheld after ﬂEﬁ'ChECkS hawve
been entered.
State Wheld descrption  State Withheld Subjectto taxes...
Pension description |F‘ensiu:un Withheld v| Iv Fed Tax |+ State Tax
v S5Tax [v Med Tax
™ v FUTA  |» SUTA
e ¥ Fed Tax |V State Tax
v 55T v Med T,
Other 1 description (Other 1 Withheld vl ®rTa 7 SuTA
g PcMars v Fed Tax v State Tax
¥ 55 Tax | Med Tax
o . : . . o v FUTA ¥ SUTA
“Pension Withheld™ is not in labor description list
Do you want to add it 7
g ¥ Fed Tax |+ State Tax
v 55 Tax | Med Tax
O ¥ FUTA ¥ SUTA
Yes Mo
W
< >
" Employer Data j Labor Withholding Data / Labor DepositData |
 OK X Cancel

These descriptions MUST be entered in the “Description List”. PcMars tracks the payroll
deductions by the description. These default descriptions are filled in for you when you enter the

actual paycheck.

***NOTE: If you change the default description in the paycheck screen, the withholding WILL
NOT BE TRACKED!***
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Labor Deposit Data
(Simplified Payroll Method)
On the third tab, you can specify a default description for the labor deposit account codes.

Remember—in order for your labor reports to calculate your deposit liability correctly, both the
designated account code and description must be used.

P

l Payroll General Information E@
) _ Set default description ™
Codefs)  Description(s) when code entered
FICA deposit 510~ | |(Fed Dep) v| Yes
| V| | V| Yes [
Federal deposit |5'|E' V| |[Fed Dep) V| Yeg v
| V| | V| Yes [
State deposi 511 | [i5t Dep) v| Yes ¥
| V| | V| Yes [
Waming:
You should not change this data after labor deposits have been entered.

w
< >
‘\EmployerData ,{Laborﬂithholding Data }-\LaborernsitData {

X Gance
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Adding Employees

Now that you have the General Payroll Data entered into the system, the next step is to add your
employees. That window is opened up by selecting Setup=Payroll= Employee List.

You would click the Add new button to add employees. You need to type in all of the pertinent
information (remember, you will need the address and Social Security number to file the W-2). To
move from field to field use either the Tab key, Enter key or your mouse.

If you choose to use the tax tables (the lowa & Minnesota), you will receive a warning that the state
tax tables will not be updated after 2009. (See #1 in pic below) because of the release of the
Advanced Payroll Module. If you want access to the current tax tables for lowa, Minnesota, Illinois,
and Michigan, please call to order the Advanced Payroll Module (Booklet of features available on
our web site www.pcmars.com).

B Employes List [E=8 E=R =

Bob Smith » [Employee General Information ~

T Bob Smith & Add
D Bob Smith

Address 1 1111 South Street Hiredate (81420 ]
Address 2 Ames, 1A 50010 Release date | ~]
Address 3

Telephone [5151233:5802 |  Soc. Sec. No. [111-11-1111 |

Setup Information

Account code 540 ~| enterprise Profit center [OP

(% Salary 58 per period 51.500.00
r -

Subject to FUTA (Federal. Unemployement tax) [

Subject to SUTA (State Unemploymert tax) I Setup Infermation
Federal withholding Account code 540 v | enteprise [GEN | Profit center OF v
Federal Filng Status [Sindle | FIcAmethod [FICA deducted Siate of employmert |GA. < J;awenod Weekly »
e .
Addtional dollar amourt to wihhold percheck [ | £ Houly pay -
State Withholdin -

9 Calculate overtime manually

No. Exemptions/Withhalding Alowances E| (Enter "E" for exempt)
State withholding method (select one)
8

The 'State tax from table’ is not an available option for GA
= state of employment and the option will be de-selected. =

oo Starting poirt $0.00 E
Additional amuunua\mhuld per check |:| a
Employe

Addition: 2 State tax tables will not be updated after December 2009, so state tares withheld Addtional dallar amaurt t; hold per check

may not be comect f you use the state tax table method of withholding.

(L Order Advanced Payrol to gt the Federal and Statetax tables updated each
Percent year, plus extra withholdings, pay types and much more
Addtions

[Other | [[]Dont show this message next time 1

Percent of gross Starting point $0.00
o e % [ - (% State tax from table
o ";' E—— 'x = ‘ g s " Percent of gross starting poin
Delete '+ Add new Save F10 ance Close Print
- ‘ Addttional amourt to withhold per check l:l

If you choose to use the 2009 tax tables, by filling in the exemptions, filing status and pay period
and then clicking on the box labeled “State tax from table” the program will figure out how much
state tax to withhold. Note — if other states are selected as “State of Employment”, the “State
tax from table” option will be disabled.

29


http://www.pcmars.com/

If the State of lowa (or Minnesota) employment for an employee has changed, a warning box will
pop up stating that the “State Tax from Table” is not an available option for that state, and will be
“de-selected”. (See #2 in pic on previous page)

The Federal Tax will be figured based on a percentage or as a fixed amount with each paycheck,
depending on what information you enter. You can find the percentage and Federal Tax start point
by referring to Circular E that is sent by the IRS in either December or early January. Also, be
aware that there are other deduction areas for use such as child support, pensions, etc. Once you are
finished, click the Save F10 button, to save the employee information and leave the window open to

add more employees. Clicking the Close button will allow you to save the information and close the
window.

Entering Paychecks

Entering paychecks becomes easy if you followed the directions for setting up payroll information.
To enter a paycheck you either click on the icon that looks like a person writing a check that has a
“P” on it OR if you are already in the check screen, click on the box that says “Paycheck”. Doing
this will either bring up a paycheck screen or change the color of the check screen that is already

up. The purpose of a different colored screen is to help you remember that this is a paycheck and
not a regular check.

o Peychece o= e
Bank Account Farmers State Bank Balance $10,715.56 o Save F10
Paycheck MNumber I~ IGleared X Cancel

s " Date Total Amount = R
ay to the . x euse
Orderof |Bob Smith ~ 81231119 | & —
Bob Smith v Paycheck ecurring
Address | 1111 South Street Cale
Ames, 1A 0010 _ =0 Prior
[~ Batch Print
Memo | v| o Adding @ Setup item
|Code |Entprise| Amount Description | Units | Invoice # | A | | &b Print F9
]
Insert row
v E Close
Amount Left $0.00

As you input the check information, you can click the Calc button to bring up the screen below and
your withholding information is automatically entered. You have the option to “Calculate Gross

Pay from Net Check” OR enter the hours and automatically calculate the rest of the check
information.

If you wish to “Calculate Gross Pay from Net Check”, you can type in the amount of the net check

and hit the enter key or click on “OK” and the program will calculate the gross pay and deductions
for you.
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Calculate Paycheck Detail
Pay Calculation
Total hours I:I Total Gross 600.00
Regular hours I:I Regular Pay
Overime hours I:I Overime Pay I:I
Bonus Pay hours | | X ‘ $ﬂ'ﬂ'ﬂ| $fhour = Bonus Pay I:I
Amount fef 0.00
Withholdings
Soc. Security Medicare Federal Tax
State Tax Other 1 Withheld Other 2 Withheld
Other 3 Withheld Pension Withheld
Calculate Gross Pay ®WNH Check $470.10
from Net Check into taxes or other withholdings.
ResetValues | o Ok X Cancel

OR

If you enter the hours, the computer will automatically calculate the rest of the check as in the
example below.

Calculate Paycheck Detail
Pay Calculation

Total hours ‘m!

Regular hours 400 X $15.00| $/hour = RegularPay

Overtime hours | ‘ X | $22.5'D|15[}%0T = Overtime Pay

Bonus Pay hours | ‘ X | $ﬂ.ﬂﬂ|$}'hour = Bonus Pay I:I
Total Gross 600.00

Withholdings
Soc. Security Medicare 5870 | Federal Tax
State Tax Other 1Withheld | | Other2Withheld | |

Other 3 Withheld |:| Pension Withheld

Calculate Gross Pay [
from Met Check Net Check 47010
ResetValues Ok X Cancel
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Whichever way you choose to enter the calculations, just click “OK” and this will enter the figures
into the paycheck as shown below. All of the information was transferred from the previous screen
and put into the appropriate accounts based on your setup information. All that is left to do is to
click on the Save F10 button to save it, or the Print button to print the check.

S|
Bank Account Famers State Bank |Balance $10,71556 W Save F10
Bob Smit Wizmins © Reuse |
—  Recuring |
1111 South Street
Ames, |A 50010
~ | | & Print F9
GEN £600.00 | Regular Pay 40
GEM (837 20) | Social Security Withheld
GEM (58.70) | Medicare Withheld
GEN ($60.00) Federal Withheld
GEM (524 00) | State Withheld
L
Amount Left $0.00

***NOTE: If you “manually” change the default descriptions (set up under “Payroll General
Information”), the deductions WILL NOT TRACK on the labor reports.***
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Cash Flow/Budget

There are three different modes you can choose on the Cash Flow screen. You first need to select
the mode of operation you wish to use and enter the Cash Flow/budget file name. The three
different options are:

¢ Detailed mode - allows you to enter detailed crop and livestock unit and price data. For
example, for corn income you can specify bushel sold per month and dollars per bushel. For
livestock you can enter head, dollar per head or pounds and cents per pound. The advantage
of this mode is that you can get into more detail and some of the math is done for you.

e Non Detailed mode - you strictly use dollar amounts without units and prices. The advantage
of this mode is that you can plug in easier the dollar amounts if you have already calculated
most of the data ahead of time.

e Simplified (Budget) mode - you enter dollar amounts for a budget. The budget uses dollar
amounts for each account code. You can enter it on a yearly or monthly basis, depending on
how you have set it up under the "Advanced" tab under Business Information.

Open Cash Flow File = detailed =
Cash flow mode of operation
 Detailed mode v OK

Selemdetalledmude if wou want to enter detailed
¥ X Cancel

crop and livestock unit and price data. Fc bars
will calculate cash flow dollars from that data.

" Mon detailed mode

Select non detailed mode to strictly use dollar
armounts without units and prices..

" Simplified (Budget)

select simplified mode to use as a budget. Dollar
armounts are entered on a monthly or yearly basis.

Cash flow name |CashFlo -

Currently opened to: CashFlo

NOTE: There is a drop down box where you can select which Cashflow/Budget you wish to work
on.
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Entering Cash Flow
(Detailed Mode)

To enter a Cash Flow (detail mode) click on Cash Flow=Enter Cash Flow/Budget Data. This is
where you enter the actual Cash Flow projection data. The code description is shown in maroon at
the upper left hand corner of the window. The code number is shown on the upper right hand
corner, and the code grouping name is shown underneath it.

In the Cash Flow (Detailed Mode), there are seven “methods” of data entry. Those options are:

By percent - With this method you enter the total Cash Flow projection in dollars and then allocate
the percentage per month of that total. The allocated percentages must total up to 100%.

By dollars - With this method you enter the total Cash Flow projection in dollars and then allocate
the dollars per month of that total. The allocated dollars must total to the amount entered for Year
Total.

Split even - With this method, you enter the total Cash Flow projection in dollars, and then the
program splits it equally between the months. This is most useful for items that are nearly the same
each month or that are hard to determine the monthly variations.

Crop by unit - With this method you enter the total Cash Flow projection in units (such as bushels)
for the item. You then enter a price per unit for the item. This will default the monthly unit prices.
You next allocate the units per month of the unit total. You can adjust the monthly prices as desired.
You also have the option of modifying the unit name, if the default unit name is not appropriate.
The allocated monthly units must be equal to that entered for Year Total.

Crop expense - With this method you enter the total number of acres for the crop shown, and the
expense per acre of the expense item. You then allocate the percentage per month of that expense
yearly total. The allocated percentages must total up to 100%. Once you have entered the crop acres
for a given crop, that figure will be used for the next expense item for that crop.

Livestock by head - With this method you enter the total Cash Flow projection in head for the
item. You then enter a price per head for the item. This will default the monthly prices per head.
You next allocate the head per month of the yearly head total. You can adjust the monthly prices as
desired. The allocated month head must be equal to that entered for Year Total.

Livestock by pound - With this method you enter the average weight of the animal and then the
total Cash Flow projection in head for that item. You then enter a price per pound for the item. This
will default the monthly prices per pound. You next allocate the head per month of the yearly head
total. You can adjust the monthly prices as desired. The allocated month head must be equal to that
entered for Year Total.
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The “Detailed Mode” screen also has the capability to “increase/decrease” asset and liability codes
where the “Non-detailed Mode” only allows you to enter the net.

You can carryover a Cash Flow from a previous year in order to save time on data entry. See the
“Carry Over Cash Flow” section in this booklet.

Enter Cash Flow Data - for file < CashFlo > e, | ]
= = ® Increases
Breeding Hqgs (increases) Code O) Decreases
Method < detailed > G
. p seis
" By percent " Crop - by unit (" Lvstk - by pound
" By dollars " Crop expense —— CASH FLOW SUMMARY —
" Spliteven + Lystk - by head Crop income (+) $0.00
Livestock income (+) $0.00
Other income (+) $0.00
Head $$/Hd 5% Crop expenses (-) $0.00
Livestock purch. (-) $0.00
Year Total || | | Other expense (-) $0.00
January 0.00 0.00 $0.00 ~ | Assets netchange () $0.00
February 0.00 0.00 $’D"D‘D‘ Liab. net ChEII"IgE! (+] $’D"D‘D‘
March 0.00 0.00 30.00 Bus. cashin (+) $0.00
April 0.00 0.00 $0.00 Bus. cash out () $0.00
May 000 0.00 30.00 Bus. cash net (=) $0.00
June 0.00 0.00 $0.00 Mon-bus. cash flow $0.00
July 0.00 0.00 $0.00 Cash Net $0.00
August 0.00 0.00 $0.00
September 0.00 0.00 $0.00
October 0.00 0.00 $0.00
MNovember 0.00 0.00 $0.00
December 0.00 0.00 $0.00
W
Amount Left 0.00
—\&sse‘fs Alizbities jincome jiExpense jiNon-Fam 4/ E Close &5 Print o Save F10| | X Cancel |Camyover

NOTE: Clicking on the right mouse button will allow you to “Save As” and rename any Cash
Flow/budget in numerous different scenarios.

Rename Cash Flow Rename Budget

Save cash flow as:
(rename)

« OK

oave budget as:
(rename)

v OK

35



Entering Cash Flow
(Non-detail Mode)

To enter a Cash Flow (non-detail) click on Cash Flow=Enter Cash Flow/Budget Data. This is
where you enter the actual Cash Flow projection data. The code description is shown in maroon at
the upper left hand corner of the window. The code number is shown on the upper right hand
corner, and the code grouping name is shown underneath it.

You first need to select one of the three methods to enter the Cash Flow data.

By Percent - With this method you enter the total Cash Flow projection in dollars and then allocate
the percentage per month of that total. The allocated percentages must total up to 100%.

By Dollars — With this method you would enter the total Cash Flow projection in dollars and then
allocate the dollars per month of that total. The allocated dollars must total to the amount entered
for Year Total.

Split Even - With this method, you enter the total Cash Flow projection in dollars and then the
program splits it equally between the months. This is most useful for items that are nearly the same
each month or that are hard to determine the monthly variations.

The Cash Flow utility automates the budget procedure considerably in many areas. There are
several reports available that will print the budget figures next to the actual in order for you to
compare results. A sample of the Cash Flow (non-detail) data entry screen is below.

Enter Cash Flow Data - for file < CashFlo > ==
Com/Feed Code
Method < non detailed > Group Crop Income
f+ By percent " By dollars " Split even CASH FLOW SUMMARY —
Crop income (+) $0.00
Livestock income (+) $0.00
Otherincome (+) $0.00
Percent 3% Crop expenses () $0.00
100.00 Livestock purch. (-) $0.00
ar L : Cl Other expense () $0.00
January 0.00 $0.00 | Assets netchange () $0.00
February 0.00 $0.00 Liab. netchange (+) $0.00
March 0.00 $0.00 Bus. cashin (+) $0.00
Apiil 0.00 $0.00 Bus. cash out(-) $0.00
May 0.00 0.00 Bus. cash net(=) $0.00
June 0.00 $0.00 Non-bus. cash flow $0.00
July 0.00 $0.00 Cash Net $0.00
August 0.00 $0.00
September 0.00 $0.00
October 0.00 $0.00
Maovember 0.00 $0.00
December 0.00 $0.00
w
Amount Left 100.00
:a.ssets ;:Liabil'rties ;Jncome f\Expense_jNon-Famn_/ 4 b H Close &b Print " Save F10 x Cancel| |Cany over

You can carryover a Cash Flow from a previous year in order to save time on data entry. See the
“Carry Over Cash Flow” section in this booklet.
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Entering Simplified Budget

Many people may want to enter a budget to compare to their actual expenses throughout the year.
The budget entry screen is found under Cash Flow=Enter Cash Flow/Budget Data. The screen
will look like the one below.

Budget Data (=[O |ms]
™~
$0.00 $0.00 $0.00 $0.00 $0.00 $
$0.00 $0.00 $0.00 $0.00 $0.00 $
$0.00 $0.00 $0.00 $0.00 $0.00 $
$0.00 $0.00 $0.00 $0.00 $0.00 $
$0.00 $0.00 $0.00 $0.00 $0.00 $
$0.00 $0.00 $0.00 $0.00 $0.00 $
$0.00 $0.00 $0.00 $0.00 $0.00 $
$0.00 $0.00 $0.00 $0.00 $0.00 $
$0.00 $0.00 $0.00 $0.00 $0.00 $
$0.00 $0.00 $0.00 $0.00 $0.00 $
$0.00 $0.00 $0.00 $0.00 $0.00 $
$0.00 $0.00 $0.00 $0.00 $0.00 $
$0.00 $0.00 $0.00 $0.00 $0.00 $
$0.00 $0.00 $0.00 $0.00 $0.00 $
W

£ >

_Liabiliﬂes fIncome [Expense (NonFamm |

|\/Save FH]" |x Cancel ‘ | Reset ‘ |Sp|i‘tequa|ly| ‘Carry over‘ | B Close | & Print

This is rather simple to fill out. You first select the category you want to work in by clicking on the
appropriate tab. You can “Carry Over” last year’s actuals by clicking on the “Carryover” button at
the bottom of the screen.

If there are certain accounts that you believe will not change much from month to month, you can
click on the “Split equally” button. This will pop up a separate window. You put the total yearly
expense in that window and click the OK button. It will take that number and divide it by twelve
and put twelve equal amounts under each month. Once you are done with the budget, you can click
OK to save the numbers and exit the program.

In conclusion, once you have one year’s set of books on the system, you have the option to roll

those numbers into the new year set of books as budget figures. You then have the option to come
back into this section to modify any of the numbers rolled in.
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Carry Over Cash Flow

In PcMars you are able to carry over any Cash Flow or budget file from the previous year. This will
save you time in having to type in all new numbers when they might be the same or similar to the
previous year. In the Cash Flow screen you will have a “Carry over” button at the bottom of the
screen.

Enter Cash Flow Data - for file < CashFlo > E\@
c = Cod | ® Increases
Breeding Hogs (increases) ode O Decreases
Method < detailed = Group Assets
" By percent " Crop-byunit Lvstk-by pound
” By dollars ” Crop expense —— CASH FLOW SUMMARY —
" Split even ¥ Lvstk - by head Crop income (+) $0.00
Livestock income (+) $0.00
Otherincome (+) $0.00
Head $%/Hd 5% Crop expenses (-} $0.00
Livestock purch. (-) $0.00
vrEr el “ | | Other expense (-) $0.00
January 0.00 0.00 $0.00 ~ | Assets netchange () $0.00
February 0.00 0.00 $0.00 Liab. netchange (+) $0.00
March 0.00 0.00 $0.00 Bus. cash in (+) $0.00
Apiil 0.00 0.00 $0.00 Bus. cash out(-) $0.00
May 0.00 0.00 $0.00 SlmssdinE s $0.00
June 0.00 0.00 $0.00 Mon-bus. cash flow $0.00
July 0.00 0.00 $0.00 Cash Net $0.00
August 0.00 0.00 $0.00
September 0.00 0.00 $0.00
October 0.00 0.00 $0.00
November 0.00 0.00 $0.00
December 0.00 0.00 $0.00
L
Amount Left 0.00
\dssets fLiabiities {Income_{Expense {HonFam 4 H close &b Print " Save F10| | X Cancel C_arr:.r over

By clicking on this “Carry over” button, you will see a screen where you can choose which Cash
Flow you wish to carry over and click on the “Change” button to change set of books and year you
wish to carry over.

Carry Over Cash Flow

Previous Year Set of Books Cash Flow File  OF

SAMPLE 2014
g X Cancel

Selectthe previous year Cash Flow file
that wou want to carry owver fram.
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Inventory/Net Worth

Clicking on the Inventory option on the menu bar will bring up the drop down menu shown below.

File Edit Options Setup Transactions Reports | Inventory  Cash Flow  Utility  Window Help

S e Y BEREE@ W |@ BankAccounts & other Short Term
If Sealed Grain

Crops, Feed & Supplies

Livestock
Mach., Equip. & other Intermediate
Land, Bldgs & other Long Term

Liabilities r

LT <

Maon-Farm L4
Set Inventory End Date (12/31/19) and Calc Balances

Met Worth Statement

When you choose the “Net Worth Statement”, the full statement will pop up. This statement has a
“See & Click” format, which means that you can choose a line item and go directly to those items
and create or edit transactions. The steps are illustrated below:

1. “Double Click” on a line item on the statement, which is “hot linked” to the entry.

2. The transaction will pop up for you to review or edit. You can either:

A. Enter your Beginning/Ending information, or
B. Edit your Beginning/Ending information

3. After you have finished, click “OK” to save, and you will return to the “Net Worth” statement.
(see picture below for illustration of above steps)
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Fﬁ Net Worth Statement

== =]

CURRENT ASSETS
100 Farmers State Bank
102 Cash
110 Money Market
111 Hedge Account
119 Defered Coop Dividends
Cash & Banking Accounts
120 Accourts Receivable
Accounts Receivable
126 Hedge Account
Hedge Accounts
127 Sealed Grain
Sealed Grain
128 Feeding Hogs
Current Livestock Invertory
133 Com
134 Soybeans
Crop Inventory on Hand
141 Seed
142 Fertilizer & Lime

ASSETS LIABILITIES
Jan 1, 2019 Dec 31,2019 Jan 12019 Dec 31,2019 "
Market Basis Market Basis

4, 0 .00 51 5,120.00
78.600.00 78.600.00 149,454 53 149,454 53
3.450.00 3.450.00 3,050.00 3,050.00
3.450.00 3.450.00 3,050.00 3,050.00
12 0 12.500.00 15 il 13,000.00
12.500.00 12.500.00 13.000.00
20y A (e

X 8.000.00 . 0.00
11.910.00 11.970.00 6 20 6.609.20
11.910.00 11,510.00 6,609.20 6,609.20
96,275.00 7! 59,078.00

22 4 00 43,600.00

102.673.00 102.678.00

287 2.870.00

CURRENT LIABILITIES
200 Accts Payble Repair
210 Accts Pay Direct Crop
211 Accts Payble Misc

Accounts Payable
221 CCC Loans
222 Op Note
223 Op Note 9
224 Revolving Credit
225 Credit Cards
Short Tem Loans
231 Cumert Portion
Curr Port, Non-Curr Loan
238 Accrued Interest
Accrued Interest
241 Income Tax Payable
Taxes Payable
243 Defered Tax (Cun
Curr Portion, Defemed Taxes
245 Cument Liability

143 Chemicals k 1,100.00 0.00 0.00 Cther Curent Liabilities
145 Fuel & Other
Investment in Growing Crop Iﬂ Crop, Feed and Supplies Inventory e EI@
146 Prepaid Expense /
Prepaid Expenses Group |133 Com ~
148 5T Loan Receivable
Short Term Loans Recvble | 0 q— Beginning e QEnding 12/31/19
TOTAL CURRENT ASSETS Nnv Ent PC Description Basi Basi St
= Units 7 | Price Value | V:‘SUI: Units | Price | Walue | V:ISuI:
NON-CURRENT ASSETS
150 Breeding Hogs }133a |CRN cD Cornin Ezee Dry Bin 25000 $2.15| $53,750.00| $53.750.00 20000 $2.18| $43.600.00| $43.600.00
Breeding Livestock 133b  |CRN FY StorMor Bin 18000 $2.15| $38.700.00) $38.700.00 1700 $2.18; $3.706.00 $3.706.00
156 Machinery & Equipment 133c |CRN | TT |CominWards Bin 5500  $215| $11.82500 $11.82500 5400 218 $11.77200 $11.772.00
157 Machinery & Equipment
158 Machinery & Ecupment | | Corn (133)- Total ETED) 215] 10427500] 9627500]  34400] 172 59.07800] 59.078.00]
162 Vehicles Grand Total | | 162910.15] 15481015 | 109.07345| 10907345
Machinery & Equipment
BRDG LVST, MACH & EQUIP v K X cancel Blank row| | Add row Beg ->End =IReport| Sor by Entry Order ~
164 Capital Lease gﬁ'e 000 0.00 D00 255 Buldeg Lon 5000000 37.000.00 y
¥ Show code totals Ending 12/31/19 BPreview | & Print

¥ Market|[¥ Beginning
¥ Ending

[” Suppress zero amounts
[” Show inactive groups

¥ Basis

Refresh
i Close

W Suppress ze
[~ Supporting d

roes
etail

You can choose to show either Market or Basis values (as in the past version)
You can now choose to show the beginning or ending inventories or both
You can turn on or off the following: show code totals, suppress zero amounts on the

statement screen, or show inactive groups on the statement screen.

figures to the new date.

selected.

You can also sort by Inventory Number

(See picture below for illustration of steps 1-8 above)

v Market| ¥ Beginning
v Ending

v Basis

(2

¥ Show code totals
v Suppress zero amount
Show inactive groups

Ending 12/31/19 | . @Preview &b Print
Refresh

3

Clos v

©0
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uppress zeroes
upporting detail

You can now click on the “Ending” date drop down and change the date.
After you change the ending date, you can click on the “refresh” button to update the

You can suppress zero amounts on the print preview & print
You can add any of these options to the printed statement when supporting detail is

I~ Landscape format  Sort by...
Print type totals Inv Number  ~
Print group totals




This is a sample of the Net Worth Statement you can print or preview.

Fﬁ Met Worth Statement

ASSETS

LIABILITIES

Lo e )

CURRENT ASSETS

Cast king Accoun

LS

TOTALCURRENT ASSETS

NON-CURRENT ASSETS
Bre stock

Ma nme

BRDG LVST, MACH & EQUIP

TOTAL NON-CURR ASSETS

TOTAL FARM ASSETS

APPARENT
FARM NET WORTH

NON-FARM

arm Bank

Mon-Fam L.T. Assets
TOTAL NON-FARM ASSETS

TOTAL ASSETS

APPARENT
TOTAL NET WORTH

¥ Market| ™ Beginning
[~ Basis | Ending

Jan 1, 2019
Market

153,100.00 147,000.00
153,582.80

Dec 31,2015

Market
CURRENT LIABILITIES

TOTAL CURRENT LIABILITIES

NON-CURRENT LIABILITIES

BRDG LVST, MACH & EQUIP

= t Liability

700.743.00 71138280 | TOTAL NON-CURR LIAB.
570,113.15 95461003 | TOTAL FARM LIABILITIES
£80.275.15 81318.03

105,000.00 105,000.00
138.215.00

137.000.00

NON-FARM LIABILITIES

TOTAL NON-FARM LIAB
1107113215 113282503 | TOTAL LIABILTIES
78577515 19153303
I iShow code totals} Ending 12/31/19 .| | |@Preview| | & Print

¥ Suppress zero amounts
™ Showinactive groups

Refresh
i Close

v Suppress zeroes
[ Supporting detail

Jan 1, 201%

Dec 31,2015 A

108.833.00

38,000.00

124,652.00

83.100.00

83,100.00

181.000.00

285,333.00

31.500.00

321.338.00

788.600.00

913,292.00

28.000.00

541.252.00

Each line item can be entered or edited by “double left-clicking” on it.

Current Portion of Loan shows in Entry Screen as well as in the Net Worth

Statement

The “Current Portion” of a loan is what is owed in the current period/year. This is useful when

figuring “ratios” or “financial position”.

Set up your loan vendor & create the loan as normal. Then go to “Inventory” =”Liabilities” = and

choose the type of loan you set up (intermediate or long term). In the example below, we are
choosing the intermediate combine loan.

1.
2.
3.

Select the “type” of loan you are working with, in this case we chose “intermediate”.

Select the loan

Enter the Beginning “Current Portion of principal” (the amount you owe in that time

period). You can also enter the Ending amount (what you will owe the next year). If the

payments are the same each year, use the same amount.
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Then

o gk

Go back to “Farm Liabilities” & choose “Short Term”

choose “Current Portion”

portion).

The “Current Portion” of your loans now “roll into” an entry screen for code 231 (current

On the right of the screen, it is explained that the amounts that “roll into” this screen are

hyperlinked to the intermediate/long term farm liabilities. You can also manually enter

values that are NOT rolled in from intermediate/long term.

(See pictures below and on next page to see illustrations of steps 1-7 above)

Inventory Cash Flow Enterprise  Utility Window Help

| @ Bank Accounts & other Short Term

“|Ify Sealed Grain

Iﬁ Crops, Feed & Supplies

%-.r

}—_ﬂ Mach,, Equip. & cther Intermediate

Livestock

Id Land, Bldgs & other Long Term

Liabilities Short Term
MNon-Farm L Intermediate
Set Inventory End Date (12/31/20) and Calc Balances Long Term
r
IP— /0 ,«f’e R
Term | Intermediate Group 256 EquipmentLoan w
Curr. Beginning nding 12/31/20 .
Iy N Ent Description Port. St
Na. [Tr. P Code Total Current MNaon Curr. Total Current Non Curr.
Principal Principal Principal Principal Principal Principal
282a | ¥ |GEN |Combine Loan 231 $100.000.00, $10.000.00) $90.000.00( $50.000.00/ $10.000.00 $80.000.00
p|8256 F¥FGEN  |Unassigned liability $0.00 $0.00
Equipment Loan (256) - Total 100.000.00 10.000.00]  90.000.00( 90.000.00 10.000.00|  80.000.00
Intermediate Total 100.000.00 10.000.00)  90.000.00( 9000000 10,000.00]  80.000.00 v
o OK X Cancel Blank row Add row Beg ->End Print Sortby Entry Order  ~

ol Farm Lisbilities ﬂ /A
Term |ShotTerm™ ~| Group 231 CurrentPortion w
Inv. |(Inv. Beginning Ending
No |Tr Ent Description e o ;2_,’31_!2[] St
rincipal
ﬂ*ESS [~ |GEN Current partion, code 256 $10.000.00| $10.000.00
Current Portion (231) - Total 10.000.00 10,000.00
Short Term Total 10.000.00 10.000.00
 OK X Cancel Blank row Add row Beg->End Print

~

L

Sortby | Entry Order

/ﬂ o= )

* Inv. Mo. items are reference only.
The curent portions are detailed
under the current portion column of
the intermediate and long term loans.
Double-click the row to go there.

To add manual entry, click the
"Add row" button below.

L
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Below is the Net Worth Statement

1. You can see the “beginning current portion” of the combine loan due in 2020.

You can see the “ending current portion” of the combine loan (amount due in 2021).

3. The beginning “non-current” liabilities have gone down by the amount of the beginning
“current portion” of the loan.

4. The ending “non-current” liabilities has gone down by the amount of the ending “current
portion” of the loan (the amount to be paid in 2021)

o

TT1 Net Worth Statement E|
ASSETS LIABILITIES
Jan 1,2020 Dec 31, 2020 an 1,2020 Dec 31, 2020
Market Market
CURRENT ASSETS CURRENT LIABILITIES
100 Business Account 150,000.00 135427 20 231 Current Portion 10.000.00
Cash & Banking Accounts 150, DDD [}'I]l 139.421.20 Curr Port, Non-Cum Loan 1D.DDD.I}D 'ID DDD DD
TOTAL CURRENT ASSETS 150.000.00 13542120 | TOTAL CURRENT LIABILITI 10,000.00 10,000.00
NON-CURRENT ASSETS NON-CURRENT LIABILITIES
256 Eguipment Loan 50,000.04 30,000.00
Machine & Equipment Loans 50,000.00 80,000.00
BRDG LWST, MACH & EQUIP 50,000.00 80,000.00
TOTAL NON-CURR ASSETS 0.00 0.00] TOTAL NON-CURR LIAB. 50,000.00 80,000.00
TOTAL FARM ASSETS 150.000.00 13542120 | TOTAL FARM LIABILITIES 100.000.00 50,000.00
APPARENT
FARM NET WORTH 50,000.00 49.421.20
NON-FARM ASSETS NON-FARM LIABILITIES
TOTAL NON-FARM ASSETS 0.00 000 | TOTAL NON-FARM LIAB 0.00 0.00
TOTAL ASSETS 150.000.00 13542120 | TOTAL LIABILTIES 100.000.00 50,000.00
APPARENT
TOTAL NET WORTH 50,000.00 49.421.20
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Export to Finpack

This option is available with IFBA and MSD account codes. You do need to make some choices
before proceeding.

File Edit ©ptions Setup  Transackions Reports  Imventory  Cash Flow | Uiy Window  Help

Q%‘$|H'| ﬂ @‘% B "‘D—E|\p"| H|V|@E‘IE|IP‘:aLculatur F5
otepa

d

@ Calendar

Carry over balances
Export Selected Items
Export Tokals
Export bo FINPACK

Fix bad data Files

1. The first choice is how sealed grain should be handled within Finpack. This controls the
mapping to particular Finpack codes.

2. The next choice is what to do with family living (non-farm) items. If you do not maintain
this, then mark “No export”. Otherwise, mark “Group into one item”. If you are keeping
good detail in the family living department and want that to be looked at by Finpack, mark
the third button “Export detail”. Click on “Export” when you have this like you want it to
be.

3. Farm Expense code, Enterprise Relation: During the export, enterprise subtotals are
calculated for each farm expense code. For this to work, you must specify the Finpack
Enterprise code corresponding to each PcMars enterprise. The default Finpack enterprise
codes provided for the standard PcMars enterprises should be okay for most situations.
Select the Finpack Enterprise from the drop down list. If the enterprise does not relate to any
Finpack enterprise code, leave it as zero, and it will be grouped into GENeral or undefined
enterprise.

4. You can specify to export ALL transactions for the Set of Books or only transactions
between the dates provided.

B Export to FINPACK =0 o=

Sealed grain entered as income will be handled as loan; [~

If bow i checked, income acct. codes mapped ta item code 1700 [government
crop loans received), will be exported to item code 1300 [money bomoved)

Family living expor options
" Noexport & Groupinto one item ¢ Export detail

Farm Expense Code, Enterprise Relation

(Note: Each Pc Mars Enterprise must be linked fo a Finpack Enterprise)

v |BMNS [Soybeans -Comm 432
¥ |CEM [Com-Feed 125
¥ |FAM |Family 1]
¥ |GEM |General 1]
¥ |HOG |Farrow ta Finish 2601
& All Set of Books transactions
" Dates | J ‘ J
| B3 |
Esp Export ‘ Custamize ‘ X Cancel
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Clicking on the Customize button will bring up the following screen. This is where you can review
how the PcMars codes will flow into the Finpack system. If you have items that are not applicable,
you can disable exporting that account code value by removing the checkmark.

Customize FINPACK Export 3
Pc Pc Mars Ex- Purch. Pu_lch. Sales Sa_les _FINI_'-‘.ACK -
More| Code Bescipton |porz| lom | et | lom | b Hitone Code
L 180 |Breeding Hogs v 1100 11030 1200 11030/ Breeding livestock
156  Machinen & Equipment Iv 1100 11060 1200 11060 b achinery and equipment
|157 | Machinery & Equipment v 1100 11060 1200 11060 M achinery and equipment
158 Machinen & Equipment Iv 1100 11060 1200 11060 b achinery and equipment
162 |Vehicles v 1100 11060 1200 11060 Machinery and equipment
_|164  Capital Lease Iv 1100 11080 1200 11090 Other intermediate assets
_|167 |Coop Stock v 1100 11080 1200 11090 Other intermediate assets
170 Other Irvestment v 1100 11050 1200 11090 Other intermediate assets
174 | Other Irwvestment v 1100 11050 1200 11090| Other intermediate assets
_|175  Buidings v 1100 11150 1200 11150 Buildings & improvements
176 | Buildings v 1100 11150 1200 11150/ Buildingz & improvements
173 Improvements v 1100 11150 1200 11150 Buildings & improvements
1817 |BareLand v 11000 111200 12000 11120|Fam land
_|182 | Bareland v 11000 111200 12000 11120 Fam land
1187 |NonCument Asset v 1100 11180 1200 11180 Other long term azsets
710 MorFam 5.T. Assets v 1100 11240 1200 11240 Other cument assets
L1725 |MorFam LT, Assets v 1100 11450 1200 11450| Other long term azsets
WAssets [ Incorme [ Expense [
W« OK | Restare defaults | X Cancel |

There are tabs for Assets, Income and Expense at the bottom of this screen. You may need to scroll
down to see other codes of a given type. There are columns for “Item Code” and “Historical Code”.
If you click on one of the numbers, you can see item codes to which it will be posted. You can
change it to something different if necessary. The “History Code” column works in the same
manner. If you feel you have it really goofed up, the “Restore Defaults” box will put it all back the
way it was shipped to you.

With these tools you can export account code totals to Finpack to your satisfaction. When you are

ready to actually export the totals, click on “Export”.

a Export file name @
Savein: SAMPLE 15 | £ Eav
= Name = Date modified Type
= Ma items match your search
Recent Places ¥ ’
Desktop
T
Libraries
Computer
@
Netwarlc
. . 3
File name: |m j Save
Save as type: |FIF Files j Cancel

The file will be saved as a .FIF file using your set of books name (less the year designator) as the
default. PcMars saves the file in the set of books where they came from. You can change that using
the conventional Windows navigation method with open folder pictures and so on. Finpack can
then pick up the file and run it.
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Internet Accessibility

PcMars has a “Globe” icon on the tool bar which will allow you to easily access the Internet and to
check for any free updates that have been posted.

vilv] Bleelele| Blal:|ef B

Slela ¥| BBE

Clicking on the “Globe” will being up the following screen:

Your current program versionis: 3.04.0

Latest program version is: 3040 You are up to datel

For additional PcMars information and available program updates. click on
the Internet web address below.

hittp-//www_pcmars com

Mote: You must have access to the internet. B Close T Help

This screen will tell you the exact version number of your PcMars as well as the Latest program
version. There is a hyperlink to access the Internet to the PcMars website for further information.
You can also access this screen by clicking on “Help” above the icon bar and then choosing “Check
for Program Updates”.

File Edit Options Setup Transactions Reports Inventory Cash Flow Enterprise  Utility Window Help
@em Y BEBEE® Wy 8 BEE T BE 7 H F1
& Table of Contents/Index

—T @) Checkfor program updates
Rernote support help

Order Melco check forms

M AboutPc Mars.

If you do not have the most current version, you will see a download button to download the latest
version. Once you click on Download and the download is complete, close your PcMars program
and look for the download on your computer desktop. That download icon will look like this:

=

Update-Pc...

Double click on that icon and follow the prompts to update your PcMars program to the current
version. After the installation is complete, be sure and restart your computer prior to opening your
PcMars program.

NOTE: If you have PcMars loaded on several computers, be sure all your PcMars versions
are the same!
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Conclusion

We hope that this booklet was informative enough for you to gain some new insights on how to do
some of the more difficult entries. Keep in mind that when it comes to Windows programs, there is
always more than one way to get the job done. We have tried to help standardize some of these
techniques to make it easier for everyone. Please do not hesitate to take advantage of our technical
support areas if you find that you need extra help. Here are the technical support areas available.

Software Support

lowa Farm Business Accounting, Inc. will offer support to users who are utilizing the most current
version of PcMars. There are three options where you can receive support information:

1. Internet Support — is available at pcmars.com.
2. E-mail Support — is available at support@pcmars.com
3. Phone Support — is available at 515-233-5802 (IFBA state office).

The e-mail or phone support will connect you with the lowa Farm Business Association State
Office. This will guarantee you an answer to your questions from an employee that has experience
with the program.

Our PcMars Support Policy can be viewed at
http://www.iowafarmbusiness.org/PcMars/PcMars%20Support%20Policy.pdf

Closing Tips:

Right Mouse Click If you “right” mouse click on a screen, it will bring up many short cut keys plus
several other options to choose from depending on which screen you are in at the time. TRY
IT!

“X” key To clear check/deposit and move to next line, or hold down the “X” key to clear ALL
checks/deposits on the reconcile screen

Ctrl “A” To fill in “amount” box for check/deposit on the data entry screen OR click on “Amount
Left” to fill out balance of check/deposit.

“F5” key To bring up the calculator. When you click the green L.
automatically paste your results to a numeric field.

on the calculator, it will

“F1” key When you have any PcMars screen open, it will bring up information about the screen you
are in. This information is also found by clicking on the word “Help” above your icons or if

you click on the L2 putton on your icon bar.

ALSO— Use the “Tack Note” F" or the “Notepad” ﬂ to remind you of questions you might
have regarding certain transactions or any other additional detailed information you
want to keep about your farming records.
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INTRODUCTION
TO

PcCMARS PLUS

If you want more from your PcMars, the PcMars Plus will add complete inventory tracking and
enterprise allocation.

A simple explanation of the PcMars Plus is that it allows you to automatically increase/decrease
inventory items (ie: corn, beans, hogs) on your net worth when entering your sales and purchases.
You will be able to quickly assign FMV to your inventory to generate a complete updated net worth
for any month. The inventory tracking option will allow you to track separate field production,
planting, harvest dates and livestock production data.

The PcMars Plus also provides a simple tool to override “general” enterprise transaction allocations
to corn, beans, hogs, etc. to easily generate complete enterprise reports.

Visit www.pcmars.com for detailed information and price on PcMars PLUS.
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